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OnuncaHune lMNpeaBaputenbHoro MiHopmmpoBaHus 2

1. OnwucaHue lMNpegBapuTenibHOro NMHpopmMmmMpoBaHUA

MpeagapuTensHoe nHopmuposaHue (M) - TexHoMorus, CyLwHOCTb KOTOPO COCTOMT B 3a6naroBpemMeHHOM (4,0
npubbITUA  TPAHCMOPTHOrO CpefcTBa B MYHKT MPONycKa) Hanpas/fieHUM 3auHTEpPecOoBaHHbIMU LMy
I/IHCtX)pMaLU/II/I B 3JIEKTPOHHYH CUCTEMY TaMOXEHHbIX OpraHoB A4 COKpalleHUA BPEMEHHbIX W3OepXeK B
NyHKTEe npomnycka, TpebyembiX A8 OCYLLEeCTB/IEHNA TaMOXEHHbIX onepauuii npy npubbiMM TOBapoB U
TpaHCnopTHbIX cpencTs. BodamoxHa nepegadva MU Ha ToBapbl Npy BCcex Buaax NepeBO30K - aBTOMOOW/IbHbIX,
MOPCKUX, peYHbIX, BO34YLUHbIX U )XeNe3HO40POXHbIX.

B coomsetrcBuM C PeweHvem Komuccum TamoxkeHHoro cotwsa ot 09.12.2011 N 899 npouenypa
npegsaputensHoro uHdopmuposaHua (M) Ha ToBapbl, BBO3MMble aBTOMOOW/bHbLIM TPAHCMOPTOM  Ha
TeppuToputo TaMOXEHHOTO COH3a, CTasla 06si3atesibHol ¢ 17 moHsa 2012 r. U3 nporpamm «AnbTa-I'TO» u
«AnbTa-M» nogasatb NpeaBapuUTESlbHYI0 MHGOPMaUMio MOXHO B TaMOXEHHble opraHbl  Poccuiickol
®epepaunn n Pecnybrmku benapyce.

MpumeyaHwme: B ommumne ot Poccuiickoin ®egepauyu, roe AOKYMEHTbl mogatoTcs B eAuHyto cuctemy M, B
Pecnybnvke Benapycb npegsaputesibHas MHGIOPMaums OTNpaB/sieTcs Ha onpefenieHHbIi TAMOXEHHbIA NOocCT,
pacnosioXeHHbI Ha 6enopycckoii rpaHule, Yepe3 KoTopblii ByaeT criefoBatb aBTOMOOW/b. YkasaHue Kopa
nocta B M B gaHHOM cyyae aBnseTca obasaresibHbIM!

B coomsetrcBuM C PeweHvem Komuccum TamoxkeHHoro cotwsa ot 17.09.2013 N 196 npouenypa
npegsaputensHoro uHdopmuposarusa (M) Ha ToBapbl, BBO3MMbIE >KEME3HOLO0POXHLIM TPAHCMOPTOM  Ha
TeppuTopuio TaMOXEHHOr0 CO3a, CTasla 06513aTesibHOM ¢ 1 okTA6psa 2014 .

[na 3anonHeHysa 1 nogadv npesBaputesisHOW MHAIoPMaUmMy Ha ToBapbl TpebyeTcs:

- Mporpamma «AnbTa-I' TA» nnm «Ansta-MiA».

- [loroBop Ha OKasaHWe WH(OPMAaLMOHHBIX YC/yr MO O6ecnevyeHnio 3/1eKTPOHHOTO AeKNapnpoBaHus 1
npeaBapuTeslbHOr0 MHGOPMUPOBaHNSA C KOMMaHuen «AnbTa-Codir.

2. Hauyano pa6oTbl

YcTaHOBKa nporpaMmMbl MPOU3BOAMTCS COMIACHO UHCTPYKUWK, Npyiaraemoii K nporpamme.

3anyck nporpamMmmbli

3anyck nporpaMMbl — ABOWHbBIM L €/TMKOM MbILLW MO NUKTorpamme «AsnbTa-NM» Ha paboyem ctone Windows
nnn yepes MeHio lNyck.

HayabHble HaCTPOWKKU

Mpwn NnepBoM 3anycke nporpaMmmbl NOSABUTCA OKHO O Nporpamme, rae oTobpaxarTcs perncTpaumoHHbIi Homep
nporpaMmmbl, Tekyllas Bepcusl WU rapaHTWiHbIA CpoK; M OKHO CoBeT AHSA C NoAckaskamm Mo pabote C
nporpamMmmoit. Ytobbl He oTobpaxkaTb 3TM OKHa MpuW CReAyoLLMX 3anyckax CHUMUTE danaxkn MNokasbiBaThb... B
3TMX okHax. OKHa BbI3bIBAKOTCA U3 MEHIO |_|OMOLLI,b.

HacTpoiika MpeaBaputebHOro MHE OPMNPOBaHUS

HacTpolika npoussoautcs B MeHo HacTpoiika|CepBep 1 ceTeBble HACTPoOikm|O6Wwasa 6a3a O4OKYMEHTOB

(SQL) (cm. pasgen HacTpoiika cuctembl MpeaBapuTensHOro VNHGopMupoBaHms).

HacTpolika gocTynHa Tonbko B SQL-pexume! [ BKIOYEHUS HEOOGXOA4MMO BbINOMHWUTL KOMaHAy Chnuncok|
Mepeknountbea B SQL-pexum. MNpeaBaputenlsHO HYXXHO MPOM3BECTU YCTAHOBKY W HAcTpoliky SQL-6a3bl
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3 AnbTta-IMn

(c™m. pasgen OogknoyeHne SQL-6a3bl 4OKYMEHTOB).

3. OKHO crnucka AOKYMEHTOB

OkHO Cnu1cKa CNyXuT A1 paboTbl 40Ky MEHTAMM:

- Bblbop goKyMeHTa A1 pefakTMpoBaHus.

- CosgaHve, yganeHne 1 KonmposaHue 40KYMEHTOB.

- BbIrpyska fOKyMEHTOB 1 nogadva g0KYMEHTOB Mo 3.
- Mownck.

OnucaHne okKHa
OKHO nosiBnsieTcs npu 3anycke nporpaMmmbl OCTaeTCcA BCerga OTKPbITbIM. I'IepeKn}oqume Mexay cnuckamm

pas3NyYHbLIX TUMOB A0KYMEHTOB OCYLLLECTB/ISIETCS /MB0 C MOMOLL b0 NaHesm "Tunbl [AOKYMEHTOB" Ha NaHesm
VHCTPYMEHTOB, /60 13 MeHo KaTanor|Cnncok npouuii.

ﬁ Aneta 2.0.213.8 - [Cnncok SOL-TA (MW, Tpanzut)] — O e
ﬁ Katanor T[lpaska Cnucok [Meuwate Hactpoiika Cepewc Owkna [Momowe - 8 X
DR X @-&2-¢ sl R2eEEa ~mm -
i=] [ DcHoBHol kaTanor i | Homep aokyreHTa JNara ustmeHeHuA & Tun Toe. Ban  ®Pakt.Crowe. Craryc MH ~
'@ Kopsuna
Hatnor PP ER R OO 19.05.16 15:03:20  TT UM 6 840 38 022.30
10002010/120116/T000002 19.05.16 14:59:33 TT UM 1978 1000.00
10206040/281015/0073122 12.01.1612:32:21 TT UM 8 840 45015.90
10206040/281015/0073122 30.10.1510:40:56 TT UM 8 840 45015.90
10209060/240815/0012702 21.09.1517:47:02 TT UM 1826 57 040.00

[ Bee nanku emecte ‘

2 OTnpaeMTens/aKCcnopTep 44, NokyreHTel

Whdho
3aronoBoK

8 Nonyyarentrnoprep 18.T paHeNOpTHOE CREACTED MW OTMRABASHHH

53. TamM0o%HA HASHAHEHHA

B2auMocEAZaHHER
Tosape! (Ctrl+G)

£ >
Crvicor SOL-TA MW, TpaHzur

M3 BMK ABT 34k | B nokymeHToE, nanka OcHoBHOM kaTanor |I'Ionb3|JBaTenb

OKHO COCTOMT M3 CTPOKU MEHIO, MaHesIM MHCTPYMEHTOB, CMNMCKa [AOKYMEHTOB M 06/1aCTV KPaTKoro npocmoTpa.

CneBa OT cnucka oOTobpaxaeTcs [epeBO KaTasioroB [Ans 6osee Jsierkoro nepemMeLlyeHns no  nankam.
OTkMoyeHne gepeBa Npou3BOAUTCS B MeH HacTpoiika|CepBep M ceTeBble HacTpoikm|O6wasa 6a3a
[OKyMeHTOB(SQL)|Bug cnuckallloka3biBaTb AepeBO KaTasioros.

UTO6bl B 3TOM pEXMME B CNUCKE [JOKYMEHTOB HE MOKa3blBA/IMCb BJIOXKEHHbIE KATaslorn, HyXXHO MNOCTaBWUTb
duiakok B MeH HacTpoiika|CepBep n ceTeBble HacTponkm|O6wan 6a3a [gokymeHToB(SQL)|Bug
cnuckal|He nokasbiBaTb Nanku B CAUCKE.

Bce nanku BMecTe - Npu BK/IIOYEHHOM duiakke B CnMcke OyyT 0ToGpaXaTbCsl BCE [OKYMEHTbI TEKYLL Ero
TMNa, He3aBVCUMO OT TOrO, B KAKOW Nanke OHW HaxoAsTCs.

CnuUCOoK JOKYMEHTOB HAUYMHAETCS CO CJTYXEBHbIX CTPOUEK:
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OKHO crnncka AOKYMEHTOB 4

[HaBepx] - ecim mpucyTcTByeT 3Ta CTPOKa, 3HAYWUT Bbl HaXOAUTECH BO BJIOKEHHOV Namnke OTHOCUTESIbHO
OCHOBHOr O (BEPXHEr0) Katasiora AOKYMeHTOB. K/IMKHYB Ha 3Ty CTPOKY, Bbl NepeifeTe Ha OfVH YPOBEHb BBEPX.
[Manka] - nepeiiv B Apyryto nanky ¢ AOKyMeHTamu.

[Janee crnegyeT CNUCOK AOKYMEHTOB, HAXOAALLUXCA B TEKYLL e/ narnke.

B HWKHeR yacTi okHa crnvcka oTobpakaeTcs 06n1acTb KpaTkoro NpocmMoTpa, B KOTOPOW BUAHa YacTb AaHHbIX U3
JOKYMeHTa B CMNWCKe, Ha KOTOPOM Haxogutcs Kypcop. Mo 3Toli uHcbopmaumm ferye umgeHtmdvMumpoBats
HEo6X0ANMbI [OKYMEHT. TaM Xe ecTb 3akNafku ¢ el e ABYMS BapyaHTaMu BbiBOAA LaHHbIX O JOKYMEHTE:
ToBapsbl - 0To6paXKaeT ToBapbl OKYMEHTA B BUAE TabuLpl;

VIHhO - oTOGpaXKeHMe TEXHUYECKOW MHApopMaLMKn O 40KYMEHTE.

B cnucke ecTb HECKO/IbKO OCHOBHbIX CTO/BLIOB:

Homep [oKyMeHTa - MoKasblBaeT PErMCTPALMOHHbI HOMEpP [10KYMEHTOB;

[aTa n3MeHeHus - NokasbiBaeT BPpeMsi NMOC/IEAHEro peaakTMpoBaHusa J0KYMEeHTa,;

B3arMoCBsi3aHHble - 0TOGpakaeT B3avMOCBSA3aHHbIe AOKYMEHTbI K TEKYLL,EMY AOKYMEHTY Mpu UX HAMUNUN.

CnuCOK MOXHO OTCOPTMPOBAaTL MO /l060MY U3 CTOMGLOB HAaXaTMeM Ha 3arofioBOK CTo/6LA, MOBTOPHbLIM
HaXaTmeM Mpou3BoAUTCA obpaTtHas copTMpoBka. OTCOPTMPOBAaHHbLI CTONGeL, OTMedyaeTcsl 3HaukoM ™ B
3arosioBke. Mo yMoMuaHuio [OKYyMEeHTbl COPTUPYIOTCS MO BPEMEHW U3MEHEHWS B NopsiaKe yObIBaHUsI.

LWvprHa CTONBLOB M3MEHSIETCA MepeTackMBaHMEM Mblllblo. HacTpoiiku COPTUPOBKM W LUMPWHBLI CTO/NGLIOB
COXPaHSIIOTCA MPU BbIXOAE M3 NMPOrpammbl.

[MTounck B cnucke

lNonck B cnmcke [OKYMEHTOB MOXHO OCYLEeCTBNATL ABYMA cnocob6amu:

KOHTEKCTHbI Novck. Hafio BCTath B CTOMGEL, MO KOTOPOMY TpeByeTcs NPOBEecTV MOMCK, U HayaTb HabupaTtb Ha
KnaBmaType UCKOMblE faHHble. ABTOMATUYECKM B CNMcKe ByAyT OCTaBaTbCs TOMIbKO Te [OKYMEHTbI, B TEKYLLEM
CTO/6LE KOTOPbIX 9TV AaHHbIe NPUCYTCTBYIOT.

@
PaclivpeHHblii_nouck. Bbi3biBaeTcs 13 MeH NpaBka|HaiTu, KHOMKOM #~ Ha naHenm WHCTPYMEHTOB Wn
Knasuwamu F7 nam Ctrl-F.
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5 AnbTa-NMn1

Mowck gokymeHTa <]

—CogepkHT CnoBa

Hormep gok-Ta [Hactel—

ITDH::ITa

[T Tonkko cioso Wenukorm

Lo e 1]

=z

...BREICTREE, YSk N0 CAOEY

—Iara nokyreHTa

MocnegHUE pAs MIMMEHANCA

c |0.042015 =] no |28.042015 x|

c 22042015 7] oo [28.04.2015 =]

" CerogHa i+ Mpoyue... i~ CeroamHa " Mpodde. ..
{~ 3aHeaento i~ Bece i~ 3aHenenm {* Boe
= 3amecay i~ 3amecau
[T Pervctpauka | c neuatkio j [T 30-craryc I Mo j
v Weokate no nont... flesmss
[1_31 = B | [50
% Mo Ecer nankar | [ B BAO#EHHER Nankas | Ok, OTreHa

B OKHe 3anpoca MOXHO 3a/aTb OIHOBPEMEHHO HECKO/IbKO NapaMeTpoB noucka. Mocsie Yero Haxatb <OK>.

Ecnm Haxatb kHoOmKy <lo Bcem namnkam>, To Mouck OyAeT BECTUCb He TOMIbKO B TeKylieil, a BO BCEX

MMerLLnxca nankax. Takxe B 9TOM cny4dae noAaBuUTCA OTAe/IbHOE OKHO C pe3y/ibTaTaMi rnoucka.

®naxok VickaThb MO MO BK/IKOYAET NOWCK NO onpefeneHHoMy nosio (rpade) A0KYyMEHTa, KOTOpoe MOXHO

BblbpaTh MO KHOMKe BE. JT0T nouck 6osiee TOYHbIA, HO Mpu 3TOM 6osiee MefJ/ieHHbIA. 103ToOMy ero MOXHO
OrpaHNYNTL KOIMYECTBOM BbIBOAMMbIX pPe3y/bTaToB noucka B nose Mepsble.

o oKoHYaHUKM noucka B CMUCKe OCTaHYTCA TOJIbKO AOKYMEHTbI, YAOBJIETBOPAOLL ME NapaMeTpamM Mnouncka, npu
9TOM LUBET 3arosioBka Ta6I'IVILI.bI NoTEMHEET. BepHyTbCFI K MOJZIHOMY CMNUCKY Mocse Nnoucka MOXHO KnaBuLl e

Esc.

BblGpaTb AOKYMEHTbI ANA fa/lbHELNX onepaumii MOXHO Knasuwei Ins nim Shift-ctpeska. Nomemts Bee -

Ctrl-A.

BblbpaHHble AOKYMEHTbI OTMEYaTCs rasiouKamu.

Onepauun Hag, CrMCKOM A OKYMEHTOB

Onepaumy Haf, AOKYMEHTaMU B CMMCKE AOCTYMHbI HA NaHesM MHCTPYMEHTOB, a Takxe B MeHi [paBka u

Cnuncok:

[ Co3patb HOBbIN AOKyMeHT Ctrl-N

~
EE Ly6nmpoBatb gokymeHT F3 (ay6ampoBaTts BMecTe ¢ B3auMocBsi3aHHbIMKU Shift-Ctrl-F3)

ED BbIrpy3uts gokymeHTsl B APM-TU Ctrl-F2

oA
-

:.a|v

= MeyataTb TeKyLL Wit 4OKYMEHT F9

OmpaBka AoKymeHTa no 3/

dunbTp No cTatycy 3/ geknapauwii

(O4ns neuyaTm oTo6paXaeMoro Ha 3KpaHe ChUcKa [O0KYMEHTOB, HeoGXOAMMO BbINOSHUTL KoMaHay MeuvaTb

BbIrpy3uTb CNUCOK AOKYMEHTOB B Excel)

© AnbTa-CohT



OKHO crnncka AOKYMEHTOB 6

Ypanntsb BblbpaHHble AoKyMeHTbl Del

MokasaTb B3auMOCBA3aHHbIE LOKYMEHTbI K TEKYLL, eMy

A

OGHOBUTL CMMCOK [,0KYMEHTOB

Co3pgatb HOBYIO nanky

Konuposatb fOKyMeHT(bl) B ApYryto narnky

2 02 IV

MepeMecTTb A0KYMeHT(bl) B ApYTryto narky

CkonupoBatb AOKYMEHT B Oychep obMeHa A5 ganbHeiil el BctaBku B gpyryto nanky Ctrl-Ins
Bblpesats AOoKyMeHT B 6ydiep obmeHa Ctrl-X

[ F<

BcTtaButs duaiinekl n3 6ydepa obmena Shift-Ins

OTKpbITVE O0KYMeHTa

OTKpbITb AOKYMEHT — Enter unm [BOMHOM KK MbILLIY;

OTKpbITb AOKYMEHT B HOBOM OKHe — Ctrl-Enter nin meHio Cnncok|OTKpbITb B HOBOM OKHE;

OTKpbITb BMECTE C B3aIMOCBSI3aHHbIMW [OKyMeHTamu — Shift-Enter nam meHio Cnncok|OTKpbITb CO BCEMU
B3aMMOCBSI3aHHbIMMU.

UT06bI 4OKYMEHTLI BCErAa OTKPbIBaUTMCH B HOBOM OKHE, Haf0 B MeHI0 HacTpoiika|KoHdurypaumnsa B pasgene
"OTKpbIBaTb O4HOTUMHbIE AOKYMEHTbI" BbICTaBUTL NapameTp Kaabii B CBOEM OKHE.

YaoaneHve AOKYMeHTa

YaaneHve [OKyMeHTa ocyL ecTBasieTcs knasulein Del nim kHonkol x Ha naHesiM MHCTPYMEHTOB.
Mocne yaaneHus, AOKYMEHT nonagaet B nanky "Kop3uHa'. Ecnv TpebyeTcs ero BOCCTaHOBUTL, HaA0 3aitn B

v
Kop3nHy, BCTAaTb Ha HYXHbIi AOKYMEHT M HaXaTb KHOMKY B Ha naHeMn MHCTPYMEHTOB (“nepemMecTTb B
nanky"), noc/ie 4ero ykasatb narnky, kya Tpe6yeTcsi BepHyTb YAaNeHHbI JOKYMEHT.

CM. Takxe: MaHesnb “Tunbl AOKYMEHTOB

4. OKHO pefakTMpOBaHMSA AOKYMEHTA

B OKOH peflakTMpoBaHVsi AOKYMEHTOB MaKCUMasibHO NPUG/IMKEH K COOTBETCTBYIOLLLMM 6/1aHKaMm.
MepeMellleHre No 4OKYMEHTY:

"cTpenioukun”,Ctrl-"cTpenkn" - nepenmm K 6rmkaiiemy no cTpeske noso.
Enter,Tab, Shift-Tab- B cneaytow,ee/npeasbigyLee none.

Ctrl-Enter - B rpady Homep...

Ctrl-F7 - B ToBap Homep ...

Ctrl-PgUp, Ctrl-PgDn - B Hayaso/KOHeL, 4OKYyMeHTa

Ctrl-G - nepekntoveHne B pexxmm 1abambl

[ns nepemeLl, eHnst Mo AOKYMEHTY TaKXe C/yXXWT NaHeslb HaBurauuv B NIEBO YacT OkHa. 1A ee BK/oueHus/
BbIK/IOUEHNS] CNYXWUT (UiakoK HaBurauusi Mo ToBapam B MeHlo HacTpolika|Bug. UTo6bl B naHenm

© AnbTa-CochT



7 AnbTa-NMn1

oTobpaxanocb cogepxumoe 31 rpadbl, B TOM Xe MeHI MNocTaBbTe (V1KoK HavMeHoBaHve ToBapa B
Crivicke.

PepnakmmpoBaHue:

Shift-"cTpennoukun" - BblgeneHne Tekcta

Enter - (019 MHOTOCTPOYHbIX Noneit) NPUHy AUTENbHbI NEPEHOC CTPOKN

Ctrl-Del - ouncmtb rpady (byaeT yaaneHo cogepxmuMmoe BCcex nosei atol rpadewl!)
Alt-BkSpace,Ctrl-Z - otmeHuts (Undo)

Alt-Shift-BkSpace,Ctrl-Y - nostoputs (Redo)

MpumedaHue: OTMeHa U MOBTOp paGoTaldT TOMbKO B TNpedenax oOfHoi rpadwkl, nocne Bbixoga U3

pefakTMpyeMoii rpadibl MPOU3BECTU OTMEHY [EACTBUS HEBO3MOXHO.

Pa6oTa ¢ 6ydepom obmeHa:

CkonvpoBaTb TekcT B 6ychep o6MeHa A1 AasbHelwen BcTasku B gpyryto nanky Ctrl-Ins
& Bbipe3atb TekcT B 6ychep obmeHa Ctrl-X

) BcTaButs TEKCT 13 bydepa obmeHa Shift-Ins

3Haukn Ha nosisx:

o= BbI30B CnpaBouHuKa K rpade (F4);

O BbI30B AONO/HUTENbHBIX QlyHKUMIA rpadib! (auanory, 6a3bl, MHGOPMaLVOHHbIE OKHA);

L Cosfats [onofHeHne K rpade (EC/M 3HAYOK BbINAAUT Kak &, 3HAUMT Ha [ONOMHEHUM YXEe eCTb
3anvcun 1 Kypcop nepengert Ha NnepByto U3 HUX).

OTK/IIoUYEeHME 0TOGPaKEeHUs 3HAYKOB OCYLL ecTBASeTCSl B MeHI0 HacTpoiika|Bual3Hauku Ha doopwme.

Momoub:

Momolib MO 3anofHEHUIO Tekyuw,eil rpadwl BbI3biBETCS Knasuwamy Ctrl-F1 nam u3 meHio MNomouwp|
3anosiHeHve AOKYyMeHTa. B KOHTEKCTHOW noMon copepxarcAa BblAEPXKM W3 npaBu  3anoJ/IHEHUA
[OKYMeHTa, NpuMeYvyaHna 1 npumepbl.

CnpaBKy MO 3anosIHEHWIO HEKOTOPbLIX A,0KYMEHTOB MOXHO HaliTu B obLiem diaiine nomolin - F1 uam u3 MeHo

Momous|Momous(F1).

MeHto JokymeHT|ToBapbl(3anncu):

Job6asutb TOBap (F7) JobaBnsieT HOBbI TOBap B KOHEL, J,OKYMEHTA.

[o6aBuTb 3anncb B A0OMOSHEHNE ByaeT npeaiokeHo BblGpaTts AonosHeHne ("obopoTky™) 4N ero
co3gaHus uam gobasneHnst K HeMy HOBOW 3anuci.

[y6nuposats ToBap/3anuck (Shift-F7) Co3paeT HOBbI TOBapP WM 3anucCb AOMOMHEHMS U KOMMPYEeT B
Hee CoLepXMMOoe TekyLL eli 3anucu.

Pa3MHOXUTb J0ONO/IHEHNE MO ToBapam KonvpoBaHue Tekyliero AOMnosHeHns no ToBapam (6yaet
NpeasioKeH CNUCOK TOBApPOB, B KOTOPbIE HaA0 CKONMPOBATH).

Ypanmte ToBap/3anuch Ypanset TekyL i ToBap/3anuchb.

Yaanutb ToBap/A0NoHeHe Yaanset ToBapbl ¢ 3a4aHHbIMU HOMEpPamMW.

3agatb 4nco ToBapos Mo3BonseT f06aBUTL NPOM3BOSILHOE KOJ1-BO TOBAPOB.

© AnbTa-CohT



OKHO pefaKkTupoBaHUsA OKYMeHTa 8

BcTaButs TOBap BcTaBnseT HOBbLIN ToBap B 3aJ,aHHOE MECTO.

MepecTaBuTL TOBApP MepecTaBnseT Tekyw Ui ToBap Ha 3adaHHyl MNo3vumio,
COOTBETCTBEHHO CMeLL,asi OCTa/lbHbIE TOBAPbI.

CopmupoBsatb ToBapbl Mo3BonsieT copTMpoBate ToBapbl MO pPas3/iMyHbIM - 3afaHHbIM
Kputepusim: no THB3/M, Becy, CTOMMOCTA U T.4.

KonnpoBatb 3anuck/ToBap (Ctrl-F12) KonnpoBaHne ToBapa/3anmcu LeIMKOM CO BCEMU MOSIAMM.

BctaButb 3anucb/ToBap (Shift-F12) BcTaBka npeaBaputesisHO CKOMMPOBAHHOIO ToBapa/3anuncu.

MeHto [JokymMeHT|Tabanybl:

ToBapbl/3anucu B Buge 1abnuusi (Ctrl-G) lMokasbiBaeT TOBapbl WM Tekylliee [AOMOSIHEHWE B Buae
Tabnmubl.

Mokasats Tabnuueli (Ctrl-Shift-G) Moka3biBaeT 3afaHHOe [OMNoSHeHWe waM ToBap B Buae
Tabnmubl.

MepeknoyeHne Tabnvua/gokymeHT (F12) MepektoyaeT akTMBHOCTL (N0J1e BBOAA, KYPCOpP) MeXAy OKHOM
OOKYMEHTa 1 Tabnuueii.

HacTtpouTb Tabnmupl HacTpolika oTobpaxeHuns Tabnuubl.

5. lNaHenb Twunbl LOKYMEHTOB'

MHCprMeHTaﬂbHaﬂ naHesb AO0KYMEHTOB COAEPXUT BCE MMeLneca tmnbl 4OKYMEHTOB NporpamMmmebl.
MaHenb OO0CTyNnHa B OKHE CnnCKa AOKYMEHTOB 1 B OKHE pelaKTUPOBaHNA AOKYMEHTA.

7o ~a3n 4
T4 (M, Tpanzwt) |
TIR (M, TpanzuT)
M AeTo (ecawn HeT BTT) |
M 74
M Mopckoi (naket)
M Mopckoi
M4 ABwa (naket)
M Aewa
Crar.gopma TC

YcTapeslune AokymMeHTel  #

B okHe crmcka [JoKYMEHTOB KHOMKM 3Toit NaHesnm ciyxar [/1s BbI6opa: CNMCOK KakuX [OKYMEHTOB MoKa3blBaTb.
B okHe pefakTpoBaHus 4OKYMEHTa NaHes b BbIMOHAET UHbIE Gy HKLWN;

- OTOGpaKaeT Ha/Inume [OKYMEHTOB, CBSI3aHHbIX C TEKYL|MM [OKYMEHTOM. Takue [OKYMEHTbl BblenstoTcs
CVHUM LIBETOM;

- NO3BOJISIET CAeNaTb B3aMMOCBS3aHHbI [JOKYMEHT: NMPY HakaTui Ha KHOMKY Gy[eT co3faH COOTBETCTBYIOLLL Wi
B3a/IMOCBSA3aHHbI JOKYMEHT,

- NO3BO/SAET BGbICTPO OTKPbITb CO3[AHHbLIi paHee B3aMMOCBSA3aHHbI AOKYMEHT. MpU HaXamu Ha "CUHIOK"
KHOMKY MaHesim 0TKPOeTCS COOTBETCTBYOLL Uil CBSA3aHHbIN [10KYMEHT.

= -

KHonka I Ha naHesn OTKpPbIBaET CNUCOK HEAABHO NCMO/Ib30BaHHbIX 40KYMEHTOB.

© AnbTa-CochT
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HacTtpoiika

Mpy XenaHum BuUA, NaHes M WHCTPYMEHTOB MOXHO M3MEHUTb. Hanpumep, Haubonee 4acTo MCMO/b3yemble
[IOKYMEHTbI MOXHO NOMECTUTL Ha BEPXHUIA YPOBEHb, Pefikne AOoKYMeHThI - crnpsitats B "Mpoune”.

HacTpoiika Bbi3blBaeTcs 13 MeHio HacTpoiika|Cnyxe6Hble|MaHeNb 4OKYMEHTOB.
MepeMellleHe U NepeTackMBaHMe [OKYMEHTOB MO JepeBy CMWCKa OCYLLEeCTB/ISETCA Mblbio /M60 C
CNO/b30BaHNEM KaBuaTypbl. CCOK ropsvmX KaBull 0TOBPAKEH B CAMOM OKHE HaCTPOMKM.

[na oTkata BCcex NpPoM3BefeHHbIX W3MeHEeHWii crieflyeT HaxaTb KHOMKY <BOCCTaHOBUTb CTaHAAPTHYHO
CTPYKTYpY>.

BHUMaHMe! Bce M3MeEHeHVst BCTyNatoT B CUAY TO/bKO Noc/ie nepesanycka nporpaMMbi!

6. CnpaBOYHUKMN

MofkoyeHHble K rpadiam AOKYMeHTa CnpaBouHuKM (KnaccudmkaTopbl), Bbi3biBAOTCA knasuweli F4 (oBoiHON
LL@MYOK MbILLIM UM KHoMKa 1 ).

Ecm k rpadpe NoAK/II0YEHO HECKO/IbKO CMPaBOYHMKOB, MOSBUTCA CMMCOK, M3 KOTOPOro HaA0 BbibpaTb HYXHbIA.
Moka3atb MOMHbIA CANCOK CNPaBOYHMKOB B nporpamMme — komaHga MeHiw CepBuc|CnpaBoYHUKM uin  Alt-
F12.

PaboTta co cnpaBo4YHMKamm

PaccMoTpumM pa6oTy CO CrpaBoOYHMKaMK Ha Nprmepe Knaccudgmkaropa «CTpaHbl Mypa.

Crpanm mupa [COUMTRS.DBF] x|
Koo IKD.D.IHE(HMEHDEIE[HHE ITHI‘I

BG  FPecnygnuka Bonrapua
0B BO MHoronagwoHaneHoe [ocynapcTeo BoAKEMA Fazeue 7h%
35 |BO BoHaip, cHHT-3cTaTMyc W caga
070 BA  BocHua v MepueroeuHa Fazene 75%
072 | BW Pecnygnuka BotoceaHa Fazeue /5%
862 WE BonueapuaHckaa pecnySnuka Benecyana Fazeue 75%
378 o7 0032000 [FnaccHdme STopEl, MCOoAESYErBIE 107 SSN0AHEHMS Tat0HE PegakT. | g | Orieee |

CnpaBOYHMK NOAK/TOYEH KO BCEM rpadiam, B KOTOpbIX TpebyeTcs ykasaTb Kof WM HasBaHue cTpaHbl (rpadmbl
CTpaHa oTnpas/ieHus, CTpaHa NMPOUCXOXAEeHUSA U Ap.). Bbi3biBaeTcA ABOMHBLIM LLLEMYKOM MbIWN B
Hy>XHOI rpadee (F4). Ona noucka cTpaHbl NPOCTO HabepuTe HaMMeHOBaHME Ha KnaBuatype (Kypcop MOXET
Haxo4UTLCA B /IIO6OM MecTe OKHa). Mo Mepe YyTOYHEHKS C/ioBa CMMCOK CTpaH GyAeT cokpallatbes.

TakXe MOXHO BOCMO/b30BaTLCA CTpOKOﬁ noucka BBepxy OKHa. [lna aToro BBeAuTe B MoJsie C/I0BO WM 4acTb

c/ioBa N HOXMUTE KHOMKY QJ

© AnbTa-CohT
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UTo6bl BbiGpaTh CTPaHy W BCTaBUTbL €€ B TeKylllee Mose JOKYMEHTa, BCTaHbTE Ha HYXKHO CTPOKE U HaXMuTe
<OK> 1 L efiKHMTe MO Heli ABa pasa MbILLKOIA.

6.1 CnpaBo4yHuUK THB3/

CnpaBo4HVK Bbi3biBaeTca M3 rpad 31 wam 33 T[, ABOWHLIM LLLENYKOM MbILK MM KHOMKOM i Ha naHenm
WNHCTPYMEHTOB.

Halitn ToBap MOXHO METO40M MOoc/iefoBaTe/lbHON AeTanm3auyn: BblopaTb HYXHbI pasgen, 3ateM TOBapHYyHo
rpynmny, ToBapHyt no3vumio v T.4. MNepexos Ha KaxAblii yPOBEHb AeTa/M3aUmMn — ABOWHON L eM4YOK MbIWWU Un
Knasuwa Enter. Takke MOXHO BOCMNO/Ib30BaTbCA NOUCKOM NO HaMMeHoBaHWo nan kogy THB3/ (none nowvcka
— BHU3Y OKHa).

oBapHas HomeHnknaTypa B9[], M=

EE: THE3 L [F4) |& ANY [F?]I &7 MoAcHeHHA [FE]I 3 Knacoup. peweHia [F5]| &= "TDBanIHKDﬂ.bI"[F3]I

85 21 900001 Aon.en: WT  NMowmwsa 5% HAC 18%  Akuds - | ITHEEIH TC (2013 vl
DVD-NMPOHIPBLIBATENH —
Eo=H 49

a5 aﬂeKTDMHeCKHB MAWHHE! H DSDDBCLDBEHHE, Hi HACTH; SBYKOIANHCEIEAW A H ZEBYROEOCNPOHSEOLALLAA aNNapaTypa, annapatypa 4na 3ankicH U BE0CNPOUMSESdeHHA TENeEHSHOHHOr O HGDﬁDa)KBHHﬂ H SEYKE,
8521, Annapa’rypa BHAS03ANHCEIESOWSA MAW BMAE0E0CNPOMSEOLALLAA, COBMEWEHHAA MK HE COBMELWEHHAA © BMASOTHOHEPOM

8521 19.. npovad [Kp. HE MarHWTHOM NeHTe |

8521 900007  DYD-npourpblBaTem

g517.. AnnapaTel TenedoHHEIE, BKNKYAs aNNapaTsl TenedoHHEE AN COTOBLIX CETeH CEAZM MW ApYrix SECNPOB0AHEX CET el CBASM, NpoYasn =
ANNAPATYREANA NEREARHH WAH NPHEME MONDCE, MS0SPEKEHHR HNKH ORYrkx AEHHL, BEIKYE SMNERETYEY ANA KOMMYHHKSUHH B CETH
NPOE0OHDM MK SECNPOE0AHOR CEASH (HANEMMER, B NOKANEHOM MAM FNOSENEHOR CETH CEASH), KPOME NEREAaHLER MAKM MEHEMHOR
annapatypel TOBSpHON NosuuMuy 8443, 8526, BE27 unuw 8528

4518, MUKPOGOHE! M NOACT AEBKK ANA HHX, FPOMKOrOBORUTENM, CMOHTHPOBaHHBIE UMK HE CMOHTHMROBAHHEIE B KOPNYCax HAYWHWKKM W TENEghOHE
rONO0EHEE. 06 EEAMHEHHEIE UMK HE 05 bEAMHEHHEIE C MUKPOGOHOM. W KOMANEKTEL COCTOAWME M3 MUEPOHDOHE M 0AHOM0 U9 Gonee
rPOMKOrOBOPMTENER; SNEKTRHYECKHE YOHAWTENKM SEYKOBOH YAcTOTh, 3NEKTRHYECKHUE SBYKOYCHAWTENEHEIE KOMMNEKTE

G519, ANNapaTypa ZBYKOZaNMCHEaILLER MNK 2BYKOBOCNPIOMEB0OALEA

g5 21.. ANNapaTyps BMAR03aNMCEHIESIIWAR MNK BEMOR0BOCNPOMEE0AAWAR, COBMEWEHHEAA UM HE COBMEWEHHAA C BWOROTHHEROM

852110 HE8 MErHWTHO NEHTE

4521102000 %) UCNONL3YIWAs NeHTY WHPHHO He Gonee 1.3 cM W NoZBONAWAN BECTH 3ANUCL AW BOCTIpOU3BEAEHUE NPU

CKOPOCTH ABHXEHUA NEeHTH He Gonee 50 MMjc

8521109500 13 npouas

45 21 90000... npouas -

85 21 900001 %) DVD-npourpueartenu |

4h 21 900009 <% npodas

8522 HacTv U NPUHAONEXKHOCTH, NPUIOAHEE K MCNONE30E8HWH MCKAKYMTENRHD MKW B OCHOEHOM C annaparypoi TOBapHOA No3uup9 8519 uau
8521

8523 OucKK, NeHTL, TEEPADTENEHEIE SHEPrOHESEBHCHMEIE YCTROACTES XpaHEHHA AGHHEX, "MHTENNEKTYANEHEIE KApTOHKK" W ORYrie HOCHTENK

017 ZANUCKH 3BYKE UK OQYrHxX ABNEHWH, 3ANUCEHHEIE MAW HE3ANWCAHHEIE, BKAKYEA MATAMUE W MECTER-OMCKK AN WarOTOBNeHWA OMCKOB,
KpOME M3AenHA rpynnel 37

G526 AnnapaTgpa nepedgalwas Ans paouoEEWaHHR MNK TENEEMAOEBHKA, BKNHY3HWaA MK HE BRNHY3H0WaA B CEOM COCTAB NEKWEMHYH,
SEYKOZANMCEIESHIWLYK MM SEYKOBOCNROWSEOAALYH annapaTypy: TENEEWSMOHHBIE KEMELL LMdPD0ERIE KAMEDL W SEMNHCEIEAHILME
EWOEOKAMEDPE LI

IDVD-npoMrpblBa‘renM Vl ‘|®|X|EI Haiigeno: 1 B2y Hobaeime | Ok Ortena |

Bug, crnpaBOYHNKa MOXXHO HAaCTpPOUTL C NMOMOLL b0 KHOMOK BBEPXY OKHa:

= s BUAE [epeBa;

@ - B BUAE KHUTK;

- NPOCTbIM CMUCKOM.

Mpy HEOBXOAMMOCT MOXHO MEPEeKNoUNTLCS B Npeablayllyto Bepcuio THB3/, v NpocMOTPeTb ero BapuaHT
Ha aHr/IMACKOM WM KUTAICKOM A3bIKax.

© AnbTa-CochT
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[THE3n TC (2013 =]

THE3O TC[2011]
i English [2013)
in Chinese [2013]

VicTopurto nameHenmin THB3[, MOXHO NOCMOTPETb C NMOMOLL b KHOMKMN @ .

Mpy 3aTpyAHeHusX B Knaccudwmkaumm MOXHO BOCMOMb30BaTbCA 3aknagkamu AndaBUTHO-NpeAMeTHbIi
yKasaTesb, MNoscHeHusa K THB3/, KnaccudmnkaunmoHHble pelueHns uam ToBapbl 1 KoAbl.

MpumeyvaHuns:

CraHAapTHbIA KOMMNIEKT NOCTaBKW BK/IKOYAET KpaTKue NOsICHEHMS, BK/OUYaoLLMe B Ce6s Nillb NpUMeYvaHns K
uenbiM rpynnam THB3M. TMonHbIA BapyaHT NOSICHEHMIA NOCTaBNsieTCA OTAENbHO (BXOAWUT B MNakeT «AsbTa-
Makcumym»).

Basa «ToBapbl 1 KOAbl» TakXe NocTaBNseTcs oTaesbHO. Ee ncnosnb3oBaHne nomoraeT Havim kog THB3/M no
peasibHOMYy HaMMeHOBaHVIO ToBapa. basa nosyuyeHa U3 onbiTa peaslbHOro 3anosiHeHUs u coaepxuT 6onee 1,5
MJIH. HAMEHOBaHUIA — NPaKTMYecKn, BCe BUAbI NepemMell,aeMbiX TOBapOB.

7. Tabnunuybl

Tabnmupl NpencTaBNsalOT co6Ol anbTepHAaTMBHOE MpeAcTaBNeHVe [OOKyMeHTa B BMAE Cnucka 3arnuceil.
Tabnmueli MoryT 6bITb NpefcTaB/eHbl TOBapb! (KakAas CTPOYKa Tabauubl - ToBap) WM AOMOSHEHUS/ 060POTKU.

Tabnmua oTobpaxaeTcs B HWDKHEN YacTM 3KpaHa M paboTaeT CUMHXPOHHO C AOKYMEHTOM: nepemMellasicb Mo
nonsM Tabnuupbl Kypcop nepemellaeTcs M B OKHE [AOKYMEHTA; BCe W3MeHeHuss B Tabnuue HemeasileHHO
oTpaxatloTcs B A0KyMeHTe. ABTOMaTMYeCKuii nepecyeT npu paboTe B pexnmMe Tabnuubl Takke paboTaeT.

Mcnonb3oBaHne Tabnny,

Pexum Tabnuubl MOXHO 1UCNosb30BaTb AN1S:

- BbICTPOI HaBUraLWK Mo A,0KyMEHTY;

- YA06HOTrO pefiakTMpoBaHns O4MHaKOBbIX rpad Bo Bcex ToBapax (Hanpumep, Bec, CTOUMOCTb U T.M.);
- KOMMpPOBaHUS1 TOBAPOB U3 OHON AeKiapaumn B Apyryto;

- pefaKkTMpoBaHust AonosIHeHUA (060POTOK) NO BCE Aeknapauun.

Pa6oTa ¢ Tabnvuamm

Tabnmua BbI3blBaeTCs/3aKpbiBaeTCsl U3 MeHo JoKymeHT|Tabnmubl|lokasate Tabanuen, nMMbo No Haxammio
Ctrl-G nnm 3Hauka E|’ Ha naHesi UHCTPYMEHTOB.
Ec/m kypcop Haxogutca B ToBape, TO MOSIBATCA NOTOBapHasd Tabivua, ecnm B AonosHeHun (060poTke) -

nosiBUTCS Tabnmua Tekyllero AomnosiHeHns. MoXHO BbIGpaTh, Kakytd 060pOoTKy/ToBap MokKasbiBatb TaG/MUEN,
€C/IM B NaHe/M UHCTPYMEHTOB HaXaTb Ha CTPE/OUKY PSAOM C MKOHKOI Tabrmupl.

© AnbTa-CohT
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A J e 4+ X | X 2|3 > 4 | E5) J CxEtdbl CTOABLOE IMoﬂ_cxema j
e IN2 TDEI 'p. 31 OnMcaHWe ToEapoE IKI:u:l THB3 L Iq:‘aKT.CTDHM IEpg'rro IHE‘rr-:- Crp.np.

LI 1 1N0OSWEA APT: 410404C000 -1 WT: MPOW3E.: "BENKA", 12.1-BE3 YN 4016335203 10.00 0.450 0.450
|2 2 1-BTUMKA APT: 4807512010 -1 WT; NYFPHAE APT: 4338028002 -1 WT; A 4016995703 76.00 2140 2.000 DE
|3 3 1-CTEKND OBEPK APT: 271042210 -1 WT: MPYAMHA APT: 6810280227 7007111003 18.00 £.480 £.000 DE
|4 4 1-CTEKNO NOEOBOE APT: 8451570B00000 - 1 WT; MPOW3E.: "BENKA", | 7007218009 11.00 F.5E0 7000 DE
|| 5 5 1-TPUEKA TOPMO3HAR APT: 4732460000 - 1 WT, NPOW3E.: "EENKA", 12 7306307709 10.00 0.080 0.060 DE
| & £ 1-PECCORA APT: BROZMCTT0-1 WT; NPOWM3R.: "EENKA", 12.1-BE3 HNAK 7320101100 5.00 10.800 10.000 DE
] 130 27.48 25.5
Led |
o

== BcTaBWUTL HOBYHO CTPOKY (Ctrl-[omn.+)
+ [o6aBunTb HOBYIO CTPOKY

X Ypanums cTpoky (Shift-Fg)

& Bbipesatb (Ctrl-X)

Konuposatb (Ctrl-Ins, Ctrl-C)

i) BctaButb (Shift-Ins, Ctrl-V)
HacTpoiika Buga tabnmupbl

+ Mepexop mexay Tabnuueit n gokymeHtom (F12)
r 4 MepemeLy,eHne 3anvceri

£ Bbirpyska Tekyuyein tabnmupl B Excel
BobigeneHue cTpok Npov3BoAUTCS knasuwei Insert uim Shift-<ctpenoukn>.

CkonupoBatb (BCTaBWTb) BblAeNIeHHble CTPOUKM B Bydep obMeHa MOXHO knasuwamu Ctrl-Ins (Shift-Ins) nn
COOTBETCTBYIOL UMM KHOMKaAMW Ha NaHesM WMHCTPYMEHTOB Tab/mupl. Takum 06pa3oM MOXHO CKOMMPOBATb
HECKO/IbKO TOBapOB W3 OAHON fekniapauym B Apyryto. KonvpoBaHvue BO3MOXHO TOMIbKO AS1 OLHOTWMHbIX
TabnmL, To ecTb Hefb3s, Hanpumep, ToBapbl BCTaBWTL B Tabnuvuy 4,OMOMHEHW rpadil 44.

B Tabnmuax HeKoTopbIX [O0MO/SHeHUin (0GOPOTHLIX) CTOPOH B MEpBOl KO/IOHKE OTO6paeH HoMep ToBapa, K

KOTOPOMY OTHOCMUTCS 3anucb. ECnM u3MeHUTb 3TOT HOMEp - 3anucb MepeHeceTcs B ToBap C YKa3aHHbIM
HOMEPOM.

HacTpoiika Buga 1abnuupl

OkHO HaCTPOVIKM BHELUHETo Bnaga Ta6.I'IVILI,bI BbI3bIBAETCS KHOMKO . Mo3BosifAeT HacTpouTb 0To6pa>KaeMb|e

CTO/MGLbI TEKYLL €/ Tabnmupbl.

© AnbTa-CochT
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d HacTpoika BHEWHErD: BUAa TaBAKLBI — (| -
Brifop Aok YreHTa/of0paTHON cTOpaOHE!
Togap %d ")

BriGop cxemel cTONGUOE

CTaHoapTHaA w || [] Hosan ciema |

Brifop cTonSU0E 4NA oToSpakeHKA

Mona gokyMeHT a/0A0pOTHON CTOPOHEL Buaurele cTondue:
[p. 31 OnMcaHme ToEapoe [31] ~ M2 Toeapa [32 1
HauraeHoeaH1e Tosapa [31.MAME] p.31 OnucaHue Toeapoe [31]
Puprda [31.FIRMA] Koo THE3.O [33.1]
Topr.mapka [31.TH] Crp.np. [34_1]
CtpaHa [31.COUMTRY] Bpyrro [35_1]
31.0ILFIELD [31.0ILFIELD] 4y | |Hermo[38_1]
[puzoERE MecTa [31.PL] NEW[31_8]
Mpysoeeie mecta [31.PLACE] En.mzra. [41_2]
MecTa [31.PLACEZ] 4 Foa [41_1] <+
K.on-E0 nannet [31.PAL] Mpousgypa [37_1]
OnucaHue nannet [31.PALZ] i P arT.cTom [42_1]
Tapa [31.TARA] Tatd.cTomr [45_1]
F.-B0 koHTedfHepoe [31.KONT] Crar.croue. [46_1]
K.oHreiHepe [31.KOMT 2] W rp.40 Haorep npeguw. ook, [40_1] W

Hy W
HacTpofiki crontya ''M: Toeapa"
H auraeHoEaHL1E EbIpaEHUEaHIE %’1"13 BHM3Y
ETO
Mz ToBapa = = @ Ia
(O Her

OTreHa

B neBoii YacT okHa OTobpaxatoTCst Ha3BaHMSl BCEX AOCTYMHbIX CTOMOLOB, B NMpaBoli YacTu - oToGpakaemble B
Tabnmue. B HWKHER NOMoBMHE OTOOpaKarTCA HacTPOVKM A5 Tekyllero nons (ctonéua). Tam MOXHO 3agaTb
[ANs1 HEro NPOV3BOJIbHbIN 3aro/I0BOK U LUMPUHY MOSIA.

[o6aBneHve/yaaneHve oTaebHbIX CTONBLOB B BUAMMON YacTy NPOVM3BOAUTCS C NMOMOLLbI0 KHOMOK ﬂ 7 ﬂ

[ns nepeHoca Bcex CTOMGLOB Cpasy Cry)XaT KHOMKU ﬂ 7 ﬂ

M3MeHeHHy0 cXeMy HeobXOAMMO COXPaHWUTbL Mof, CBOMM UMeHeM. [ns Bo3Bpata K U3HavyanbHOMY BapuaHTy,
Hafo BblbpaTb cxemy "CraHgapTHasa".

8. [lMeuatb

Meuyats B nporpamme "AnbTa-MNAN" obnagaeT creayoL,UMn BO3MOXHOCTAMM:

1. M'padm! foKyMeHTa chopmaTMpyoTCa NCX0AA U3 HAacTPOeK nevatn (CTuNb, WpKdi): WupnHa rpadel He 3agaHa
XKECTKO, yMeHbLUas paamep Lpudita MOXXHO BMeCTUTb B rpadyy 60siblue nHdopMaumi.

2. LUnpokne BO3MOXHOCTV MO HAaCTPOKEe neyaTtn: Bbi6Op pasHbIX YCTAHOB/IEHHbIX MPUHTEPOB AOJ/151 PasHbIX
[OOKYMEHTOB, HacTpoika cTiia nedvaty, WpudiToB, MOAFOHKA Nog, HYXHbIi copmar (MaclutabmpoBaHue |
cABMr).

3. MpepBapuTENbHLIA NPOCMOTP Nepes, neyarbio.

4. Meyatb B Word/Excel/OpenOffice.

© AnbTa-CohT
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5. MNevats B PDF 1 rpadmueckune daiisbl.

MeyaTtb

Meuatb [AOKyMEHTa BbI3bIBAETCA U3 MeHio MevaTtb|MeyaTtaTh AOKYMEHT, knasuwei F9 nam 3Haukom “= Ha
naHe/M WHCTPYMeHTOB. Moc/ie 3Toro MosiBUTCSA OKHO Neyatn ¢ npefBaputeibHbIM MPOCMOTPOM. B BepxHem
NIEBOM YTI/ly OKHAa HaxoauTcsl pasfen ynpasieHusl.

drzemnnAaper— | [ [leyarare
— v 0 <Bez zaronoexa: & Boe nMCThI
= [T 1 OnA TarosHM
Meyark [T 2 OnA cratucTue  Muer Mz |1 =

[T 3 Naa noaydarens
[T 4 BozepatHeld " NMuctel |1 -3.7

34ecb MOXHO BbICTaBUTbL KOJIMYECTBO MevataemMbixX JK3eMN/IApoB, Hane4yaratb Bbl60p0‘-IHO OoAVH Wn
HECKOJIbKO onpeaeneHHbIX MCTOB. KHornka <lMe4yaTb> - OTNpaBUT AOKYMEHT nevatatbCA Ha NMpUHTEp.

B okHe npegBapuTeNbHOrO MpocmoTpa Mo kKHomke <COXpaHWUTb Kak> AO0CTyMHbl creayouime gyHKUmMmn
CcoxpaHeHus

COXpaHWThb. . %]

% TerywyK cTRaHWLY
" Beoe cTpanuusl 6 POF

= Beoe ctpaHuusl & TIFF

0k I OTrEHa

TeKyLLYyI0 CTpaHuLy - COXPaHSieT OTKPbITY0 CTpaHULy A0KyMeHTa B rpadmuieckuii diainn JPG nnm BMP;

Bce cTpaHuubl B PDF - coxpaHsieT BECb [OKYMEHT B MHOrOCTPaHW4HbI daiin dopmata PDF;

Bce cTpaHuubl B TIFF - coxpaHseT BeCb AOKYMEHT B MHOTOCTpaHuuHbIi doaiin dopmara TIFF.

Takxe coxpaHeHve gokymeHToB B PDF goctynHo Hanpsmylo yepe3 meHo lNeuvaTb|lleyaTb JOKYMeHTa B
PDF.

HacTpoiika nevam

HacTpoiika NpousBoAMTCS B COOTBETCTBYHOLL X Pa3fesiax OkHa neuyatm.

© AnbTa-CochT
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Tun pokyMeHTa

IT,D. MK, Tpanzur) [ Tpanzuriaa dexnapaumra [BTT) j HacTpoika nog Gnank.  JPYrHe HECTROMKK | Lon. HacTPORKK Popel I
[T O6p. croponas donoHeHue ¥ Meyatarh perucTpaUMaHHEIR HOMED QOKYMEHT &
TOABKD SHAKM C - N0 I'I'IE—
[ Pastieiz ann fnaricas ERAE j ¥ Coofwene nocne kaxaoro MMcTa
lNpuHTEp [" He npennaraTe neyare 4ononHeEHHA
IHP Lazerlet 2420 PCL 6 j [~ MevaTarTs AOKYMEHT BMECTE C AOMNDAHEHWEM

CooiiCcTEa NDUHTEDA. [T He nevarars "kpacHele xeocTel [He NOMEWAKWKECA & rpady)

PexuM NneyaTu ¥ Mepermoyars THA Gusard Ha Legal
II:TaHu.ap'erlﬁ Ha MMCTEIN AWCT [ GAaHkOm) j [T Bee cTRaHHUE! DaHHM SanaHHE

[T patHyeckos MacWTaEMPOBAHUE NPed. NPOCHOTPE

FOF npurtep | doPDF v7 4 @;|
[T He vononbsoEaTe ABYCTOROHHIID NEYaTE

Hatop wpyeTos 30A nevark (CTyne)
|CONDENSED =] Mamenme.

MNeuaTHasa popHa

IETal—uJ.ap'rHaﬂ O 2011 j
|CAALTAADATANTDT RN =)
@ PepakTop I Tewct | & Mon. HacTpoiiku q:-oprll

Tun [OKymMeHTa - 3ajaeTcs TMN LOKYMeHTa A/ HacTpoiku (N0 yMOMYaHUK OTKPbIBAeTCs HacTpolika
Tekyll ero AoKyMeHTa). HacTpoiika neyaty ocyLl,ecTBISETCA HE3aBUCUMO A1 K&KAOro Buaa LOKYMEHTA U €ero
pononHeHust. Ecim ctont duiaxxok O6p.cTopoHa/[JonoHEHVE 3HAYUT OCYLLECTBASETCA HACTPOiika nevamm
Ana AonoJsIHEHUA TEKYLL Eero AOKyMeHTa.

MpuHTEpP - BblGUpPaeTCA NpPUHTEP (M3 CrMUCKa ycTaHoB/EHHbIX B Windows), Ha KOTopoM OyAeT nevyatarbcs
3a[laHHbIN JOKYMEHT.

Pexunm nevatu:

CTaHfapTHbIA B 6naHK - neyat cpegcmBamu Windows 6e3 neyat 651aHka, To/bKO TEKCT;

CTaHfapTHbI Ha YACT bI INCT (C 6/1aHKOM) - MevaTb TeKCTa AOKYMEHTA BMECTE C PUCYHKOM G/1aHKa;
TeKkCTOBbIN (Ha 9-TW/24-Xx NroNbYaT bl pyCcUduMpoBaHHbIA NPUHTEP) - Nevatb Wpudiramy NpUHTEPa;
MevaTb B HTML — nevats B html-coopmarte (dhyHKUMSA [OCTyNHA TOMBLKO A/ OOMOSMHEHUS U HEKOTOPbIX
"Tab/MYHbIX JOKYMEHTOB").

MeyaTHasa hopma - 34eCb MOXHO BbliOpaTh HYXXHYHO NeyaTHyr hopMy U3 UMEKOLLLUXCS, HaKaB ™ :

BeiGop nevaTHOR oprdel

CraHoapTHaA

{CTaH1anTHAR

HraeHELWEHHEIE WPKMET gna rpag 27,238,371 44(7F crpok]
HraeHBWEHHEE WRKWET nA rpae 18,21
HraeHBLWEHHEI WPKWET 40 rpat 9,14

CraHoapTHaA [He nevataeT 43 rpady)
MNoNes0EaTeNECEaA. .

<PepgakTop> - rpadmyeckunini pegakTop TeKyll el neyaTHol GiopMmbl;
o o o T
<TeKCT> - TEKCTOBbIi pefaKkTop TeKyLL el neyaTHon opmbl ().

HacTpolika nog 61aHK - NO3BO/ISIET CMELLaTh NevataeMblii TEKCT BNpaBo/BneBo ("nesoe none"), BBepxX/BHA3
("BEpXHEE NOMe"); CXaTb/pacTaHyTb TEKCT MO LUMPKUHE/BbICOTE, 06pe3atb CHWU3Y (A8 Tex PeaKux Cry4yaes,
Korfa [OKYMeHT He YMeLlLaeTcs Ha OfiHOM /IUCTe,uTobbl NeyaTb He NepeHocuiachk Ha creayoLuii nucT). Bee
BE/IMUYMHBI YKA3bIBAKOTCA B MIIMMETPAX U MOrYT UMETb OTpULaTe/lbHble 3HAUEHUs!.

CoO0GLLEeHNE MOCNe Kakaoro nucTa - 6yAeT BbliaaBaTbCsi cooblieHne "/IMCT pacnevataH, BCTaBbTe

cnepyrow . nocse pacnevyatkn Kakgoro mcTa.
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He npegnaraThb neyaTb AOMOJIHEHMS - MPOrpamMmMa nocsie neyam OCHOBHOMO /iUCTa He GyAeT npeasaratb
pacnevatatb AOMOSIHEHWS K AOKYMEHTY (MPY UX Ha/mumm).

He meuaTaTb KpacHble XBOCTbI - €C/IM OTK/IOUNTL 3TOT (WIAKOK, TO TEKCT, MOACBEYEHHbI B [OKYMEHTe
KpacHbIM LIBETOM (T.€. Bblie3atoLuii 3a npeaens rpadmbl), BCce paBHO 6yAeT pacneyartaH.

MepekntoyaTb TuUN 6ymaru Ha Legal - npy nevyatn 6yAeT BbiCTaBNsATbCA pasmep bymarn dopmaTta Legal, a
He A4.

Ha6op wpudtoB ansa nedatm (CTunb) - 3afaeT neyartHbll CTWib OOKyMeHTa. lporpamma npegnaraet
HecKofibko cTaHdapTHbIx cTuneli: NORMAL - Bce cTaHgaptHbiM wpuditom, CONDENSED - uyactb rpad
(rp.31,44...) menkmum wpuditom, COND_ALL - BeCb AOKYMEHT MEJSIKUM LLPUCITOM 1 T.M.

MpumedaHue: Mocne CMeHbl UM PefakTMPOBaHNs CTU/IS peKoMeHAyeTCsl NPoM3BecTV nepediopmMaTMpoBaHmue
[IOKYMEHTOB, CO3[aHHbIX C APYrMM CTUSIEM B MeHI0 MedaTb|MMepedopMaTMpoBaTh A/IMHHbIE MOJIS.

KHoMkoW </I3MEHUTBL> MOXHO HacTpoMTh WPUQITbI BbIGPAHHOTO CTUAA (HACTPOIKY TakXe MOXHO Bbi3BaTb M3
MeHto MeyaTb|CTuAn 1 WpndTbl).

HacTtpoKka cTunen neyatm E3

PegakTHpyetd cTHNE © INEIFEM.-’-‘-.L LI
PAIMER
KpynHuiit

JATRAN-C (RERY ARLAL MARRDW, 10 COMD
ShALL Canbli MEnkMiA ARIAL, 8 COMD
—CTaHoapTHEIE pEsk TeKCTOBRIA pEMMET |

W prgr Fazrep

JATRAN = [ Avial =l 0z I CONDENSED
[HnnoTHEHHEIE]
V¥ KupHe [ Kypcue

(] I OTreHa | ‘

B BepxHeii yacT OKHa oToGpakaeTcs Ha3BaHMe pedakTMpyeMoro ctuia (Tam Xe MOXHO BblbpaTb /060
ApYroi cTuib ANA pefakTMpoBaHus).

B Tabnuue otobpaxalTcs BHYTPEHHME (BUPTyasibHble) WpUGITbl NporpaMMbl C MX onucaHnem (CTonbubl Tun
nons, OnucaHme) n cootBeTcTBYOWME UM Wpudorbl Windows (LpudT n Pasmep). Kakve rpadml, Kakum
LWPUGITOM MeyaTtalTcs 3agaeTcs B neyatHoli doopme (TekcToBbi duaitn DATA\<VIMs gokymeHTa>.prn). [Cwm.
npuMep] He wcnonb3ylowmecs B Tekylw,eM [AOKYMeHTe wWpudiibl oTobpaxatoTcs 6/1e4HbIM  LIBETOM.
MpeaycMoTpeHo 1 gobaBrieHne COBCTBEHHbIX BUPTYa/IbHbIX LUPUGITOB.

B HWXHen yacm OKHa oToGpaxalTcsi HacTPOVKM AN TeKyu,ero wpudira B Tabnmue (Ha pUCYHKe Kypcop
Haxo4uTcs Ha nose Jatran). 34ecb MOXHO 3afaTb LWIPUAIT, ero pasmMep MU HamnucaHve, a Takke YyCTaHOBWUTb
YN/IOTHEHHYIO Meyatb.

BHUMAHWVE: PepaktmpoBaHve cTmng NpuBEAET K U3MEHEHM0 NneyaTy BCeX AOKYMEHTOB B nporpamme, A4S

© AnbTa-CochT
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KOTOPbIX BbIOPaH 3TOT CTU/b!

9. Bbirpyska B APM TU

Bbirpy3ka gokymeHtoB B APM TV doopMUpyET 3/1EKTPOHHYHO KOMUKO A0KYMEHTOB ANS1 MOA4adun B TaMOXHIO.
MpumeyaHue: Boirpyska B XML Ha TBepAblii HOCUTENb (KECTKUA AUCK, AUCKeTa, dyiewka) no copmarty
aHasiorMyHa BbIrpy3ke, npoucxoasiyeli npy otnpaske AOKYMeHTa no cucteme 3.

Bbirpyska B XML-cpopmate

Bbirpyska gokymeHta B APM T npousBoautcs komaHzoi meHio KaTtanor|Bbirpyska B XML, knasuwamu
Ctrl-F2 nnu kHonkoin E® Ha naHenm UHCTPYMEHTOB.

MoMHbLIA CANCOK AOCTYMHbIX (hOPMATOB BbIFPY3KM BbI3bIBAETCA KOMaHAoOW KaTanor|Bbirpyska B Apyrue
BEPCUM, TaM e MOXHO BbIrpy3uTb AOKYMEHT B NPeAblayLL Yo BEpCUo dlopmaTta BbIrpy3Ku.

B MOMEHT BbIrpy3Ku NOSIBUTCS OKHO 3anpoca, rae Hago 6yAeT ykasatb NyTb A5 Bbirpy3Ku:

Buirpyska B XML | X
& [F: | & Buson[F3)
o
U kamiTie: Manky Md BEFEYSKH... 0K I Orriena |

B HeMm GyfeT ykazaH NyTb MO YMO/YaHUIO, APYroe MecTo A/ BbIrpy3kM MOXHO yKa3atb B MPOBOAHVKE
KHOMKOW <Bb16op>, M6o 3afate BpyuHyt. Ec/M Takoro katasiora He CyLlLecTByeT, NporpaMma npessioxuT
€ro cosgatb.

Ec/m B yKa3aHHOM KaTtauiore yXe ecTb BbIrpyXXeHHble JOKYMEHTbI, TO ByAeT npensioxeHo, nepenvcarb uUx (T.e.
BCe MpeablayLive Bbirpy3ku 6yayT yaaneHbl). B npommBHOM ciyyae, ¢aiin BbIrpy3ku NpocTo [06asutcs K
npeabliayLL M.

MpPOCMOTP BbIFPYXEHHbIX 40KYMEHTOB

Mo OKOHYaHWW BbIrpy3KK Gy AeT NPeasIoKeHo NPOCMOTPETb BbIrPYXXEHHbIE J0KYMEHTI:
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MpocMoTp XML |

Q BrifepuTe cnocod npocroTpa

% PepartHposate kak HML-gokymedT
™ PeaakTHpoEaTh Kak TekcT

" PegakTHpoBaTE B BMGE 4EpEEa

{ MNokasare & Internet Explorer

= HTML $opraa [kak B TamoxHe]

" Pepartupoeats kak DBF W BBINpYSHTE HSMEHEHMA

| k. I OTreHa

PegakTpoBaTb Kak XML-OOKYMEHT - rMokasalb BbIFpy)XeHHble [AOKYMeHTbl B dopmate, Haubonee
NPUBIKEHHOM K oopMe 3arnoSHEHNS;

PenakTypoBaThb Kak TEKCT - MoKa3ath B BUe TEKCTOBOro daiina;
PepakTupoBaTb B Buae gepesa - Nons AoKyMeHTa 6yayT 0ToGpaxeHbl B BUAeE "Aepesa’;
MokasaTb B Internet Explorer - oTKpbITb haiin B MHTEPHET-6pay3epe;

HTML chbopma (Kak B TamMOXHe) - AOKYMEHT ByAeT OTKPbIT B MPOCMOTPOBOM oopMe, aHaslorMyHoin coopme B
TaMO)XEHHOIi NPUEMHOI Nporpamme;

PepakTupoBaTb Kak DBF v BbIFpy3unThb U3MEHEHUS - NOKasaTb BbIrPyXeHHbI ¢ainn B dopmarte DBF,
nocrie 4Yero oH 6yaeT CKoHBepTMpoBaH B XML.
PekomeHzyeTcs Nob30BaThbCsA NepBbIM MYHKTOM, MOC/Ee Yero OTKPOeTCS OKHO MPOCMOTPa 3NEKTPOHHOW KOMUU.

MpOCMOTp paHee BbIFPY)XXEHHbLIX AOKYMEHTOB OCYLLECTBNSeTCA B MeH KaTtanor|[loka3aTb BbIFPY)XeHHbIE
[OKYMeHTbI. MoTpebyeTca ykasaTtb NyTb K haitsiaM 31EKTPOHHOI KonuK.

O6Lme HaCTPOVKN BbIFpYy3KK

KoHdwmryprpoBaHue Npon3BoanTcst B MeHI0 HacTpoiika|® opmMaT BbIrpy3Ku:
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HacTtpowka AT B

F'au:'-IETI Meyare Berpyzkal | Brirpuzka EI Breirpysk.a 3| npDBEpKal Dan. CI'II:IEIEFI:I'-IHHKHI P-EISHEIEI

~Brirpyska B =ML
Bepoua ZtL-dpoprara IEI.JJ. doprdat 5.9.0 [nedcTeyer o 01.10.15] j

v AeToonpegeneHve Bepouu kM L-doprara npy 3.0 [no gare W no (D npousaypel)

—HuactHurn B3 1 [cnpagoynne REG_TI] — kKaranoru

rh CITEKO4MTE AETOSAN0AHEHME n':ITI:- 009 BEIFPYSHM I

" Nuanor ana Hosora ye-ka B30

=]
=

F.omua #ML B nanky I

(¥ AETO3AN0AHEHME (NP EBINPYSKE] [+ ZanomMWHETE NYTE NOCAE KawaoH BerpYEk

[T Beirpyska no cnpasoHueEy

—BrHyrperHLAi Horep OT

EbifiepoyHe No FEadiatd.. | Koa raromnm  [ara M. Horep
|1 ooos0zz A 1S 4| 0004200
TBerpyars OTC, Omuce uta. — | | [ [P AYGAHPOEAHAH HE MEHATE KOG TaraHH9

¥ Beerpa  Bonpoc € He nano [+ DOfwaa Hurepauma Ha SOL-cepeepe

Tpoyes — PErMcTpauMoHHER Hordep AT nNpu ERIFpYEEES
[ MpocoTpeETE BRIrpYKEHHEIE {* PerucTpauHoHHEI BCAH BCTh, HHAYE BHYTPEHHME
v Coofiware of ofpesaH99 nonei {~ Boerga BHYTpEHHMI

v Brirpyzea SATMABHEIMY dykEarug
¥ Mpoeepars crece PHCALAT Syke

— Dok B ML
[ Beirpysare Onuck Brecte ¢ AT, HESAEHMCHMO OT BEpCHM

o Crmcor HacTpoek, 0T ak. OTrEHE

Bepcus XML-cbopmaTa - MOXHO BbiGpaTh Bepcuio doopmata A/ Bbirpy3ku. Mpy HEOGXOAMMOCTU MOXHO
BbIOpaTb HOBbIV WM NpeabIayLL Ui dopMat BpyUHYIo.

ABToOonNpeaeneHnne Bepcum XML-dpopmaTa - nporpamma OyneT nepek/ovatbCs Ha HOBbIA dopmar
aBTOMaTMyecKy no gate BCTyM/ieHNs chopmata (PeKomeHayeTcs).

MyTb 405 BbIFPY3KY - NyTb Npea/iaraeMblil 47151 BbIFPY3KU N0 YMOTUAHUIO.

YyacTHUKM B3/, (cnpaBoyHnK REG_TI). Bbirpy3ka no cnpaBOYHUKY - HaUMEHOBaHMe U agpec gwpMm,
yKasaHHbIX B Aeknapauun, byayT 6patbecs He u3 2,8,9,14 rpady, a U3 cnpaBo4vHMKa "YyacTHukn B3L".

MNMocMOTpeThb BbIrpyXeHHble - Npefsiarat NPOCMOTP A0KYMEHTOB NOC/Ie BbIrpy3KU;

CoobuwaTb 06 06pe3aHUM MNoeir - Npegynpexnalb, €c/U BbIrpy)Xaemoe nosie A/MHee [0MnyCcTUMOro
dopmatom;

Bbirpyska 3AIJTABHbIMI 6ykBamn - CTpOYHble OyKBbl MpW BbIrpy3ke OyayT nNpeobpas3oBbiBaTbCsA B
MPOINCHBIE;

MpoBepsaTb cmecb PYC/LAT OykB - npegynpexgatb, €Cnv B BbIrpy)Xaemoi rpade ectb U pycckue u
NnaTMHCKne CUMBOJIbI.
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10. Ananor 3amMeHUTb B TOBapax:

Ha3HaueHwne

[Jwvanor nossonseT Npou3BoAuUTL Gosiee CNOXHble onepauuy Haj, AaHHbIMW [N1aBHOro 6n1oKa [OKYMEHTa, Yem
Knaccuyeckmin guanor MpaBka|3amMeHUTb. [uanor "3ameHuTb B ToBapax" BbI3bIBAETCS KOMaHAON MEHH
JOKyMeHT|3amMeHNTb B TOBapax...

3aMeHUTL flaHHBEe B ToBapax |

—1. e samenATE

i~ Bo Boer nongs TOEapa {* B none |3'|_.-'1'-.F|TIEL|L _l

— 2 Korpa sameHdTe

i~ Bcerpa " Ecmvnone nyctoe % Ecnunone HE nyctoe  Ecnu mone pagHo I

i~ B TOBapk! © HOMEPAtH I " Ecnu BEINONHARTCH YCNOEHE | |

" Ecnud cogepsuoe NonA CoOTEETCTEYET PErYNARHONMY BRIpa#eHHIo I

—3. HTo sameHATE

" Bcd none uenuHEomM " MNogeTpokry I

i+ JonMcaTe Nepen Y ecTEYKILMM TRECTOrM " JonHcaTe NOCNe CYecTEYWLEND TRKCTA

4. K.ak 1 Ha yTo SateHATE LONHMCEIESTE

NelcTE e & Texcr REF

I.ﬂDI‘IHCEﬂ'b AW ZaMEHITE H3 'I
| TOro #e TOEapa

= Tekct W3 nonA

" 3arEeHTE COrNacHo CTROKE COAepkall el NEpEMEHHBIE DErYNARHOMD BRIDAKEHHMA M3 .2 I

[T MNocne HEMEHeHMA NONA BRIZEATE NOCTOGRAGATEY aHANArHYHYD TOM, Kak eciM Gel None NopenakTHPOEAH BRYSHYK

Hl 2}l I_J')l Habimi JarIEHITE | JateHUTE BCE | OTtieHa

lMpumeHeHne

UTto6bl BOCNO/L30BATLCA AMA/IOTOM, HEOOXOAMMO BbICTaBMTL NapameTpbl 3ameHbl B 4-X pasjenax. B
3aBMCMMOCTY OT BblOpaHHO onepaumn B OTKUAHOM cnncke [elic T Bue Habopbl HACTPOEK MOTYT MEHSATLCS.

Jvanor MoXeT OCyLLLeCcTB/ATbL CreayoLLme gencTBus:
- 3aMeHa TekcTa B MossXx;

- apupmeTyeckas onepaums Hag, nossmu;

- pacnpegeneHne Yncna B Nose No pasHbIM ToBapam.

MpumevaHue: Ouanor paboTaeT Haf rnasBHbIM 6/10KOM AOKyMeHTa. Ha npumep, gnsa gokymeHtos AT wu
WHBOIiC - 310 TOBapbl. A y AOKyMeHTa Onucb rNasHblii 6/10K 3TO NepeyeHb AOKYMEHTOB. B aTom ominyve
Avanora "3ameHuTb B ToBapax" OT nNpocToro Aunanora MNpaBka|3amMeHuTb. MocneaHwin 3aMmeHaT Noboii TekeT
BMAUMBI/ Ha 9KpaHe, He3aBUCUMO OT TOTO, B KAKOM AOMNOSIHEHUM OH HAXOAMUTCS.
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OfHaXAbl BbIGPaHHY0 KOMGMHALWMI0 HACTPOEK MOXHO COXpaHuTb B INI-oaiil mpu nomoLyu KHOTMKK g
HWKHeli yacTn gvanora. [/ MOBTOPHOIO BbINOSHEHWS aHA/IOrMUHOM onepauun Hag, APYrMM [OKYMEHTOM paHee

COXpaHeHHble HACTPOMKM MOXHO 3arpysuts U3 duaiina KHOMKOi @ Mpy OTKPbITUM [uasiora HacTPOIKK
BbICTAB/IAOTCS COr/IACHO MOC/iefHel yCneLwHo NpoBeaeHHOM onepauun.

OnuncaHne OCHOBHbIX PEXMMOB PaboTbl Anasora:
3amMeHa TekcTa

UTtobbl BOWTM B 3TOT PEXWM, B OTKMAHOM chnucke [elicTBMe Hado Bblbpate MyHKT JonucaTb WM
3aMeHUTb Ha. [anee B pasfene 1 ykasbiBaeTcsl B KakoM Mofie Hafo OCYLLEecTB/ATb 3aMeHy. MOoXHO
BbIGPATL WM BCE NOSS UK yKa3aTb KOHKPETHOE Mofie.

B pasgene 2 yka3blBaeTcs, B KAKOM C/lydyae NpoBOAUTL 3amMeHy. BO3MOXHbI BapyaHTbl:
Bcerpa;
Ecnn none nycToe win HE nycToe;
Ecnn copepxvmoe nossa paBHo;
Ecnn cogepXnmoe B 3aMeHAeMOM 0J1e COOTBETCTBYET pPerygpHOMY BbIPaXKEHUIO.

Ana gokymeHTa VIHBOWC MosIBNSIeTCA AO0MNOMHUTENbHBIA NYHKT ECNN BbIMO/IHEHSETCA YC/IOBUE, KOTOPbIiA
no3Bo/IsieT 3a/aTb YC/I0BME 0T6OPA MO B CMeLmaibHOM pefakTope YC/loBuii. PefakTop aHasiornieH pegakiopy
YC/I0BWiA BblGOpa CTPOK OpMUpOBaHs rpadl 31.

B pa3gene 3 3agaetcs, Kak UMEHHO Npou3BECTU 3aMeHy:
3aMeHNT b LUEINKOM;
JonucaTb HOBbI TEKCT nepea uav nocne CyLecT BYHOLLEro;
3aMeHNT b KOHKPETHYIO NOACT POKY.

B pasgene 4 BBOAMTCA TEKCT, KOTOPbIM By €T OCYLL, eCTB/IATbCSA 3aMeHa.

MpumeyaHue: B pexume: 1.Bo Bcex nonsx + 2.Bcerga + 3.3amMeHMTb NOACTPOKY = paboTa guasora byaet
MAEeHTUYHa Kraccuyeckom dwHkumm lMpaBkal|3amMeHuTb. OfHako, MEHAs HaCTPOWKW, MOXHO [A06UTbCS
ropasfio 6osiee MHTENNEKTYa/IbHOrO NOBEAEHUS 3aMEHbI.

Mpumep:
Tpebyetcss B AokymeHTe WHBoOIiC 3anonHuts none “lMpomssogutens” (31_FIRMA) 3HayeHuMem w3 nons
"Toprosas Mapka" (31_TM), HO TO/fIbKO B Tex ToBapax, rae nosne "lMpoussoguTesib” nycroe.
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3aMeHnThb faHHbe B ToBapax <]

—1. [ae sameHATE

" Bo Bcex nonAs ToEapa {* B none |31_F|HM-'“-"- _l

—2 Korna sameHaTe

i~ Beerpa % Ecavnone nyctoe € Ecadnone HE myctoe  Ecau none pagHo I

i~ B ToEaphI © HOMEDEH I I i~ Ecnd BEINOAHASTCA YCOEME I |

" Ecnu cogeps#ikmoe NonA COOTEETCTEYET PEMYMADHOMY BRIDaEHIHI I

—3. Hro samenATe

f+ Bcé none Lenukom " MogcTpoky I

i NonMeaTe Nepen YW ecTEYRILMM TEECT O " JNonHcaTe NOCNE CYLECTEYOWEND TEKETS

—4. K.aK 14 Ha YTO ZatEHATE/LOMHMCEIESTE

DelicTEuHe:  Texcr

I,D,EII'IHCEITI: M S3MEHWTE Ha v|
v TercT Wz nond F1_TH | TOro #e TOEapa

i~ 3areHTE COrNAcHO CTROKE COAepKALLEH NeperEHHBIE DErYNANHOMD BRIDAKEHHA M3 M2 I

[T MNocne WsMEHEHKA NONA BLISEATE NOCTOARAGOTKY AHANOMMYHYI Tal, Kak ecik bl NoNe NoOPELaKTHROEAH EPYHHYK

Hl@l t_*)l Haiiria JatdEHITE | 3atEHUTE BCE | OTtieHa

ApudmeTmueckas onepauusi Hag nonem

UT06bI BOWTU B 3TOT PEXWUM, B OTKMAHOM Crnncke [eiicTBMe HaAo BbiOpaTb O4MH U3 MyHKTOB [pnb6aBuTb,
BbivecTb, Y gannTb v Pa3genyTb. Janee B pasgesnie 1 ykasbiBaeTcs B KakOM rosie Hafo OCYLLecTBUTb
apudmeTnyeckyto onepauunio. MoXHO BbIGpaTtb WM BCe Noss UK ykasaTb KOHKpeTHoe nose.

B pa3sgene 2 ykasblBaeTcs, B KakOM C/iyyae npoBoAuTb 3aMeHy. BO3MOXHbI BapuaHTbI:
Bcerpga;
Ecnn none nycToe nnn HE nycToe;
Ecnu cogepxxMmoe nons paBHo;
Ecnu cogepxxvmoe B 3aMeHAeMOM M0J1e COOTBET CTBYET PerynsapHoOMY BbIPaXeHUIO.

B pasgene 3 focTyneH ToNbKO BapyaHT BCé none uesimkom.

B paszene 4 ykasblBaeTcs 4MC/IO, C KOTOPbIM OyeT Npov3BoANTLCH MaTeMatyeckoe AelicTBUe Haf NosieMm,
BblbpaHHbIM B pa3gene 1:

Yucno, ykasaHHOe Mosib30BaTesieM;

3HayeHue Kakoro-nmbo Apyroro 4McsioBOro Mnosis Toro Xxe Tosapa.

Mpumep:
B pokymeHnTe AT Bec 6pyTTo 6bI1 OWNOGOYHO YKa3aH He B Kuiorpammax, a B TOHHax. Heobxonmmo nepesect
BeC B Kunorpammsl, yseanums 35-yto rpady (35_1) Bo Bcex ToBapax B 1000 pas.
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3aMeHnThb faHHbe B ToBapax <]

—1. [ae nepecyuTaTe

" Bo Bcex nonAs ToEapa {* B none |35_'| |

—2. K.orga nepecyqTaTe

i+ Beerpa " Ecmvnone nyctoe € Ecadnone HE myctoe  Ecau mone pagHo I

i~ B ToEaphI © HOMEDEH I I i~ Ecnd BEINOAHASTCA YCOEME I |

" Ecnu cogeps#ikmoe NonA COOTEETCTEYET PEMYMADHOMY BRIDaEHIHI

—3. ByneT sareHeHD

{* Bcd none uenuHEom

4. BrIG0p SpMPRMETHYECK DN ONEDAELMA W ETOPOMD prykEHTa 017 HEs

DelicTEuHe: % Yucno 1000

IHMHD}KHTb Ha -
" 3HaueHWe Mz NonA | TOMD #E TOBEApa

[T MNocne WsMEHEHKA NONA BLISEATE NOCTOARAGOTKY AHANOMMYHYI Tal, Kak ecik bl NoNe NoOPELaKTHROEAH EPYHHYK

H |@| U_J,Jl Haiiria JatdEHITE 3atEHUTE BCE OTtieHa

PacnpegeneHue yncna B noJsie no pasHbiM ToBapam

YT06bI BOWTM B 3TOT PeXuM, B OTKMAHOM cnucke [eicTBue Hago Bblibpatb NyHKT PacnpenennTb. Janee B
pa3gene 1 yka3biBaeTcs, N0 KakoMy Nosiio Hafo OCyL ecTBNATL pacnpejesneHue.

B pa3sgene 2 ykasblBaeTcs, B KakOM C/iyyae npoBoAuTb 3aMeHy. BO3MOXHbI BapuaHTbI:
Bcerpga;
Ecnn none nycToe nnn HE nycToe;
Ecnu cogepxxMmoe nons paBHo;
Ecnu cogepxxvmoe B 3aMeHAeMOM M0J1e COOTBET CTBYET PerynsapHoOMY BbIPaXeHUIO.

B pasgene 3 3agaetcs, Kak UMEHHO NpPoV3BECTU 3aMeHy:
3anonHUTb NoJsie pacnpegensieMoli BeIMUMHON (MCXO4HOe Ync/io ByAeT NPOCTO 3aMEHEHO);
Mpnb6aBUTb pacrnpeneneHue;
BbluecTb pacnpegeneHue.

B pasgerne 4 yka3blBaeTcs:
Pacnpegenaemoe uncno;
Mone, nNponopuMOHasIbLHO KOTOpoMy O6yAeT Mpou3BOAUTLCA pacnpeferneHne (ec/m ero He ykasarmb,
pacnpegensemoe 4y1co 6yaeT pasfesieHo NOPOBHY MO BCEM yKa3aHHbIM ToBapam).

Mpumep:
B pokymente AT Tpebyetcs pacnpegemts 100$ B rpade "LieHa ToBapa' (42_1) B ToBapax 3,4 n 5
NPOMOPLMOHASIBHO LiEHE KaXAOoro M3 3TMX ToBapoB. YToGbI nocsie 3amMeHbl cpaboTasl nepecyeT YKC/IOBbIX
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nosieii - Haflo NoCTaBUTbL dYIaXOK Moc/ie M3MEHEHUs NoJs Bbi3BaTb NOCT06paboTKy.

3aMeHnThb faHHbe B ToBapax <]

—1. [ae pacnpegenure
{* B none |42_'| _l

—2. B kakuWy ToBapa pacnpeieniTe

i~ Beerpa " Ecmvnone nyctoe € Ecadnone HE myctoe  Ecau mone pagHo I

{+ B Topapel ¢ HomMepam9 |3, 4. 5 J " Ecnu BEINONHASTCH YCNOEHE I |

" Ecnu cogeps#ikmoe NonA COOTEETCTEYET PEMYMADHOMY BRIDaEHIHI

—3. Uto genare ¢ pacnpegenast4oi BeaMYMHOL
" 3anonHuTE None pacnpenenAeroi BeuHHON

{* [pHEaEMTE pacnpenEneHUe {” BbMecTE pacnpedensHye

—4. CEONbED M MPONOPUMOHANEHD KaKOrY Nk PACMPEAEITE =
UnArd Nocne ' sanAarol’ MokHD Sa0aTe TOYHOCTE OKpYr neHHA
DelicTEuHe: &+ Uncio I'IEIEI

IF'au:npe.u,enHTb hd
NPOMNOPLMOHSNEHD MO |42_1 | TOrO #E TOEAPA

[v Mocne MsMEHEHKA NONA BLISEATE NOCTOARAGOTKY AHANOMMYHYI TaM, Kak ecik bl NoNe NopELaKTHROEAH EPYHHYK

Hl -E'l t_*)l Haiiri | FacnpegenTe Jakpeme

11. ®opmat AnbTa-Windows

Boirpyska B diopmare Anbta-Windows npegHasHavyeHa A1 obMeHa [OKYyMeHTamu B diopmare nporpaMmbl
"AnbTa-NA". 3T0T doopmar No3BOMAET nepefasatb AekiapauyM 1 Apyrve LOKYMeHTbl B BuAe "Kak ecTb”.
Pa3ymeeTcs, OTKPbITb BbIrPYXEHHbIE TakuMm 06pa3oM [,0KyMeHTbI MOXHO TO/IbKO U3 nporpaMmsbl “Anbta-NMA".
Bbirpyska Bbi3biBaeTcs U3 MeHio Katanor|Bbirpyska B dhoopmate AnbTta-Windows nmm knasuwamu Alt-F9.

B OKkHe crnucka JOKYMEHTOB MOXHO OTMETUTb OAHY WM HECKOJIbKO Aeknapauunii knasuweli Ins. ECm oTKpbITo
OKHO pefakTMpoBaHus LOKYMEHTa, TO BbIrpy3uTcs Tekywas AT.

MNosaBnTCA OKHO KonnpoBaHua:

KonupoBaTth 1 AOKYMEHT B ... |

4 [CowiGR | & Bufop[F3 |
Y aiTe Nanky and BefpUSki... 0K, I OTmena |

, TIle HYXXHO YKa3aTb NyTb, Ky[a Hy>XHO BbIrpy3uTb [OKYMEHT(bl).
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® alifibl MOXHO BbIrPYy3UTb Kak "HaBasioM", Tak U B apXyB, UTO MOXET 6biTb Y06HO, ec/in TpeGyeTcs BbIrpy3nTb
MHOTO [OKYMEHTOB.

Burpyska B ZIP-cpann |

i B HOBON BEPCHM NPOTPAMMA MOKET BBIMDYHATE M S8rPUAATE NAKET B3aMMOCEASAHHEIX LOKYMEHTOE
QAHMM PaEANOR. T aK OH 3aHUMEET MeHbLWE MECTa M Boafile yinfHes B aSpalLeHMA.

{* Kamabii QOKYMEHT B OTOEABHEIA $aiin, Kak paHble

{~ Boe 00KYMEHTEI QOHMM apxuEar [*.21F)

[~ Bonblue He cnpalHEaTE K, I OTreHa

Ec/m y Aeknapaum UMencChb B3aMMOCBsI3aHHble [OKYMeHThI, To 6yAeT 3aaH BONpoc 06 UX BbIrpy3Ke.

Konuposanme ]

i) B=auMocEABaHHEIE 0OKYMEHTE TOHE KONUPOESTE?

% He KonWpoEaTE BESaHMOCERSAHHEIE
{~ CeasanHes no Horepy OTC, ETC uT.a. (2 WT)

{" Bee. BRaouan npHeAsaHHeE k Onvcu 3 0-0okyredre [16 WT)

k. I OTreHa

MOXHO BblGpaTb BbIrpy3Ky TO/IbKO TEKyLLero fO0KYyMeHTa, BMeCTe C OCHOBHbIMWU [OKYMEHTaMU UM BKOYas
BCce 3[1-40KYMEHTbI, NpuBA3aHHble K Onucu.

Kaxablii  BbIrpy)XXeHHbIA [OOKYMEHT MpefcTaB/iseT Cco60i oTaenbHbii . Bmecto wumenn dwiina
nofcTaBNseTCS CNPaBOYHbLIA HOMEP [0KYMeHTa, a pacluupeHve daiina cootsetcTByeT ero wny (y T4 - *.td u
T.4.). 9 haiinbl MOXHO nepemMeLLaTb f06bIM CNOCO60M: Ha dyIeLLKax, HA CbEMHbIX AWCKaxX, nepegasatb No
ceT, nocbliaTb NO 3/IEKTPOHHO MoYTe 1 T.N.

3arpyska AoKyMEHTOB Bbi3blBA€TCS 13 MeHl0 KaTanor|3arpyska u3 oopmata Anbta-Windows.

MosiBUTCS BbIGOP TPEX BApKAHTOB 3arpysku.

3arpy3ka 10KYMeHTOB |

% Brifipate daln(bl] 43 nankW
£~ Tanka wenukom, © NoakaTanar a9

{" PesepeHan konua gok-Ta vs nankd BACKUP

0k, I OrreHa

BbibpaTb daiinbl
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B okHe 3arpy3ku Haflo ykasaTb NyTb, A€ HaxoasTcsa Aeknapaumn B doopmate Anbta-Win.

[anka: I i Ynutr d ﬁl

[ bl

2h911645_1 4EISEI5EIEIEI1 938.GTD
25911645_1403056_00019401.GTD

Hria dadina: IEEEI'I 1645 _100305_0001933.GTD | OTepemE I
Tun eainoe; I,ﬂn}qgmeﬁrm rTa LI OTrieHa |/
o

JoKymeHTbl oTMeyvaroTcs: knasuwamu Shift-<ctpenoyukn> (gna Heckosnbkux) wam Ctrl-A (Bce AOKYMEHTHI B
Tekyliein nanke). Mocne 3Toro Hafgo Haxatb KHOMKY <OTKPbITb>. 3arpyXeHHble Aeknapaumn BMecTe C
B3aMMOCBA3aHHLIMW [OKYMeHTaMn nonafytT B Tekylwyk nanky. Ecnm Tpebyetcs OTKpbITb [OKYMEHTbI B
apxvBe, TO B OTKMAHOM MeHo Tun doaiisioB Hago Bblbpats BapuaHT "ApxuB ¢ AokymeHTamu (*CAB, *.ZIP)".

Manka uenmkom

YKasblBaeTcs nanka, CoaepXuMoe KoTopoii Hafo 3aTsHyTb B Nporpammy.

[Nanka ¢ nokymeHTamu B popMarte "I T-AnbTa"

& [CrGTOMwevALY | & Buisiop [F3|

[T HazHauwTs Enagensla QokYMEHTE <AarMUHMCTRATORS

‘:PH.ﬂbTFII:IBEITb no gare MareHEHHA

c |o.10200 =) ae fo01.01.2030 =]

K, I OTreHa

MpumeyaHne: UTobbl 3aTAHYNMCb O[-40KYMEHTbI, NpUKpensieHHble K Onucu, NoAXOAUT TOMbKO BapuaHT
Manka uenmkom!

cnonb3oBaHve 3/1eKTPOHHOW NOYThI

Ecnn Ha koMnbloTepe yCTaHOB/IEHA M HacTpoeHa no4vtoBasa nporpamma (MS Outlook, The BAT! u gp.), 10
MOXHO OTTIpaB/ATL AOKYMeHTbI B hopmate AnbTa-Windows Mo 3/1eKTPOHHOM MoYTe NPSMO 13 NPOrpamMMbl.

B cnucke peknapaupii oTMe4yaeTcsl OfHa WM HECKOSbKO [eKfapauvii U Bbi3biIBAETCA OTNpaBka (MEHH
KaTtanor|locnaTtb nouToi). MosBUTCS OKHO OTNPaBKK:
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OtnpaenTe no E-mail {1 goKyMeHT)

AQPEC 3 NEKTPOHHOH NOMTE!
% Isuppurt@alta.ru |

3aronoBok, NHCka

Iﬂpnﬁnemm C AEKNapaLMed

TEekCT MMoEra

IEIUJHﬁKa B rpacge 44

[+ HofSaeuTe EsauMocEAzaHHEE gokyreHTel [OTC, KTC, Onmce]
[T Hotaeqre 3.0-gokyMeHTE [MpHEAZaHHEE K O nWcw9)

v YnakoeaTe B apxde “ZIP

[+ Dosagure GTDLIMI [MMckMo B Tex nogaepey AneTa-Cogr!] !

[~ PenakTHpOEATE MMCEMO NEpEI OTNPaEKOH

}:} 1] OTreHa

Mo ymonyaHMO B CTPOKE agpeca CTOUT 3/EKTPOHHBIA MO4YTOBLIN agpec "Anbta-Codor’, T.e. €c/m Bbl
oTnpaBs/sfeTe Aeknapaumio B CryX0y TeXHUYECKON noanepkku "AnbTbl", agpec OOMKEH OCTaTbCS TakUM Xe:
support@alta.ru. Ec/in e HeT, TO MOXHO YKa3aTb Npoun3BO/bHbIM afapec 3/1EKTPOHHON NOYTLI.

[06aBNTb B3aMOCBSA3aHHble JOKYMEH T bl - NPUKPENUTL K NMCbMY NOMUMO camoii 1T n Bce CBA3aHHble C
Heli JOKYMEHTbI (MPU UX HaIumn);

[06aBnTb 3[1-A40KYMEHT bl - OTNPaBUTL BMECTe C NpUBSA3aHHbIMY (JOPMa/IM30BaHHbLIMY OKYMEHTaMU;
YnakoBaThb B apxuB *.ZIP - ompaBuTs 04HUM apX1BOM;

Jo6aBnTb GTD.INI (nucbmo B Tex.noggepxky AnbTa-CopT!) - BMECTE C AOKYMEHTaMW npucnatb
Tex.nogaepXXke OCHOBHON ¢ualin HaCTpoeK M diaiin ¢ cooblyeHnemM 06 OLWMOKe, KOTOpbIi MOXET NoHaa006uTLCS
cneupanMcTaM A5 aHaM3a Bawleli Npobemsl;

PenakTupoBaTb NMCbMO Mepes OTMNPaBKOl - OTKPOET pefaktop NMcbMa B MOYTOBONM Mporpamme nepeg
HenocpeaCcTBEHHOW OTNPaBKONA.

12. CepBUCHBbIE DYHKLNU

CepBuCHble dlyHKLMM NporpamMmbl NpeacTaB/ieHbl B MeHlo CepBUC:

KypcCbl OCHOBHbIX Ba/iloT - Bbi3blBa€T OKHO A/ pPeAaKkTMpoBaHWsl KypcoB (M0 YMOMYaHUI OKHO
COAEePXUT Kypchl lonnapa u EBPO - CNUCOK MOXHO MeHsiTb). KHomnka <3arpy3uTb U3 VIHTEPHET> 3arpyxaeT
TeKylLlMe Kypchbl C Hallero cepeepa www.alta.ru.

Kypcbl BasnoT no gatam - OKHO cnpaBo4YHMKA Ba/lioT Mo gatam. OKHO No3BOJsSeT NpocMaTpuBaTh Kypchbl
Ba/IOT HA OnNpe/e/ieHHble AaTbl M Nepuoabl.

Kanbkynatop BantoT (Alt-V) - Mo3BonseT nepecunTbiBat CYMMbl B pasHbIX Ba/loTax, UCMOMb3ys KypChl U3
CnpaBoYHMKA BaslioT.

Kanbkynatop (Alt-C) - ® opMmybHbIii KanbKynstop.
MpumeyvaHne: Ecnm B rpace AOKyMeHTa BBECTM apudmeTnyeckoe BblpakeHune (wna 2+2*3) u Bbi3BaTb
KaUTbKyIITOP, BbIPaXXEHWE MOocUMUTAeTCA U pe3y/bTaT B rpadly, KaslbKy/ISTOp Npu 3TOM HE BbI3OBETCS.

© AnbTa-CohT



CepBUcHbIe YHKLNYK 28

CnpaBo4YHuNKK (Alt-F12) - Moka3blBaeT CNMCOK BCEX CNPABOYHVKOB, UCMO/b3YEMbIX MPOrPaMMOi.

ik THB3/, - OtkpbiBaeT cnpasoyHunk konos THBI/.

Pepaktop DBF dchaiinioB - PepaktopoBaHne DBF duaiinioB. M03BONSIET BPYUYHYl OTpeAaktMpoBaTth 060l
DBF-cnpaBoYHuK.

AamMmnHucTpaTtop SQL - CepBuCHbIE MHCTPYMEHTBI N0 paboTe ¢ SQL-6a30i 40Ky MEHTOB.

CpaBHUTb JOKYMEHTbI - [inanor cpaBHeHus ABYX /OObIX [OKYMEHTOB 13 6a3bl.

CpaBHUTb TEKCTOBbIE (haiinbl - Jyanor cpaBHEHNS ABYX JOObIX TEKCTOBbIX ¢haiinos nnm XML-caiinos.
MpoaneHve rapaHTUM (NepenpueA3ka) - [lo3BonseT nNpoa/mMTb rapaHTMio, He nepeycTaHaB/MBast
nporpaMmmy LesMKom. JocTaTtouHo ykasaTb NyTb K CBEXEeMY iaisty /IMLEH3NN.

BHyMaHve! MNporpamma He fo/mkHa 6bITb cTaplle ABYX MecsLes!

YpaneHne npuBA3KM (0TBA3Ka) - [lo3BonseT o0TBA3aTh MporpamMmy OT KOMMbioTepa. HyxHo, Korga
HeobXx0AMMO NnepeyCcTaHOBUTL NpOrpaMmy C OfHOro paboyero MecTa Ha Apyroe.

BHumaHve! TpebyeTcs AOCTyN B UHTEPHET!

OTKaT 06HOBMEHUS (Npen.Bepcust) - Mo3BoseT oTKaTTb 06HOB/IEHME Ha NPeAblaYLL Y0 BEPCHIO.

#ﬂl
= O6HOBMEHNE Yepe3 NHTepHeT - MpuHy auTeIbHOE 06GHOB/IEHME NPOrpaMMbl U3 VIHTEpHET.

"3anonHuTene" - 3anyckaet nporpammy "3anonHuiress"

13. NogkntoveHne SQL-6a3bl 4OKYMEHTOB

CepBepHasi YacTb npeAcTaBnseT coboil 6a3y paHHbIX (ganee B[J) nop ynpaeneHnem CYB[, (Cuctema
YnpasneHuns baszamu JaHHbIX) Microsoft SQL Server 2005/2008/2012/2014. Ba3a pa3melaeTcs Ha O4HOM U3
paboumx MecT WM Ha BbIAE/IEHHOM CEepBepe, NOAK/TIOUYEHHOM K JIOKa/IbHOW CETU OpraHu3aumn.

Mpy OTCYTCTBMM B JIOK&/TbHOW CETM OpraHuM3auum ycTaHoBneHHo CYBJ, MS SQL Sener, Heobxognmo
BbIMO/IHUTL €€ YCTAHOBKY, COr/TaCHO MHCTPYKLUMK, pa3MeLL,eHHOW Ha caiiTe http://www.alta.ru/support/53/.
MpumeyaHue: CYBA MS SQL Server npuobpeTtaeTcs oTaenbHo y Kopnopauym Microsoft.

KnueHTckue paboume mecTa npeAcTaBssiloT coboi nporpammy AnbTta-lNA, kKoTopas obecneynBaeT MHTepdeiic
nonb3oBatenis ANs paboTbl ¢ obuieli 6a3oii gaHHbix (B[). PasmewiawTcs OHM Ha pabounmx MecTax
nosib3oBatesiei, NOAK/OYEHHbIX K JIOKa/IbHO CETU OpraHn3aumi.

TexHunyeckoe npumedaHue: CBA3b MeXAy K/MEHTCKMMMU paboyvMu MecTamm U CEepBEPOM MPOUCXOAUT Mo
npotokony TCP/IP, nopT 1433 (MoXeT ObiTb HAaCTPOEH — CM. CMPaBOYHYK cuUcTeMy nporpammbl MS SQL
Senver).

Mporpamma AnbTa-M ycTaHaBMBaETCS Kak 06bIYHO (COTMIAaCHO MHCTPYKLMM) C 1CMOJb30BaHneM daiina
JMLEH3MM 1 NMPVBSI3KOI K KOMMbIOTEPY MO/b30BaTESS.

UT06bI NepeBec nporpammy Anbta-N B pexmm paboTtsl ¢ SQL-6a30i gaHHbIX (SQL-pexrmM) Heo6xoamo:
1. B meHo HacTpoliika|CepBep 1 ceTeBble HacTpoirikn|Obuias 6a3a goKkyMeHTOB(SQL) ykazats:

Tun 6a3bl faHHbIX - basa gaHHbix MS SQL Sener;
Vimsa nnn IP-agpec cepBepa - umsa KomnbtoTepa (v ero IP), Ha kKoTopom ycTaHoBsieH SQL Server;
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Mosb3oBaTesib - N aBTopu3aumu;
Vimsa 6a3bl gaHHbIX - Ms B[] Ha ykazaHHOM cepBepe.

Hactpoika SQL-6a3w T, |

TN 63361 LAHHEIR: Ona patoTel ¢ ofweld SOL-5a300 00KYMEHTOE HEOSHOOMRO
IEasa naHHen Microzoft SOL Server j MMETE B CETH YCTAHOENEHHEIN cepEep Microzoft SOL

[ApuofpeTasToA aTaeneHa). Ecau BRI B NepBRIG pas
YCTAHAENMEAETE NPOrPaMKY - HE CEPEEPE NPEAEANHT2NEHD
HYsKHO COZ0ETE NUCTYR BA3Y LAHHEE W &8 NONBS0EATENA ©
IGTDDB j NOAHBIMK MPaEard gocTyna. MocneqyowmMe NoNb30saT e
NOOKAKHSTCA K UKe CYLECTEYWEN Sase,

Wram 1 IP-agpec cepeepa:

~onksoEaTENE

—Ha4ankHele YoTaHOEKM
{~ Bceroa cnpaMEaTE MMA M Napos [ Aanyckars nporpamsy & SOL-pesme

" AsTopHzauMa Windows MT

{+ WcnonbsoEark YrasaHHBIE: ~Kypcop anA cTodpaKEHUA CriMcka

; {~ CepeepHbIi % K.nMeHTCRME
HraA nonesoearena;
ISE —Bua cncka
Napak: v MNokaskeaTe ARpEED KATANOM0E
Ixm [T He nokaselgaTe NankM B CNMcKEe

[T MNokasbiEaTe WA Gaskl B SarON0BKE OKHAE
[T HWcnonesosate cepEEpHBIE KYPCOP BO BCEY 3anNpocaX

Mram Sask! gaHHe: [T MNokaskEaTe TAGAMUY C TOBIRARH
I ALTA_PI j —PerkcTpawmodder Homep FT 1 B cnvcke. ..
I Mocne BEINYCK.a QekNapaLMUMY j

ﬁ MNpoBepHTE COBAMHEHKE

—3arpysKa Us BHYTPEHHErD BOPMATS
Cozgare HOBYI Gazy [T 3amMeHATE NOBTOPHEIE AOK-TEI 683 BONPOCOE

2z | ok, OTrEHE

KHonka <Co3pgatb HOBYHO 6a3y> - co3gaeT HOBYHO 6a3y (CHavdana TpebyeTcs Hanucatb eé ums B nosne Vivsa
6a3bl faHHbIX).

KHonka <lMpoBepuUTb CoeaNHEHME> - TECTUPYET CBA3b C yKasaHHOW 6a3oi Ha SQL-cepsepe.

2. B cnncke gekniapauuii BbINO/HATL KOMaHAy MeHo Cnuncok|MepekrdnTtbesa B SQL-pexunm.

HacTtpoiku:

3anyckaThb nporpaMmmy B SQL-pexume - nporpaMma npu 3anycke 6yeT cpasy oTKpbiBatbcs B SQL-
pexume.

Kypcop anst oTo6pa)keHust cnmcka (To/bko A8 afMUHUCTPaTopoB!):
CepBepHbIi - CNNCOK PUCYETCSA Ha CTOPOHE cepBepa NocTpaHU4YHO (6onee GbICTPLIN BapuaHT);
KMeH T CKuii - CMMCOK LEIMKOM 3arpyXaeTcs Ha K/IMeHTcKoe paboyee MecTo.

Bupa cnucka:
Moka3blBaTb AepeBO KaTa/loroB - B COUCKe AOKYMEHTOB GyAeT 0ToGpaxaeTca AepeBO KaTasioros
Ans 6onee nerkoro nepemMelleHys no nankam;
He nokasbiBaTb Nanku B CrUCKe - B cCaMOM CMNUCKe nanky otobpaxartbca He ByayT;
Moka3bIiBaTb MMSA 6a3bl B 3ar0/IOBKE OKHa - B 3arofloBke OkHa nporpammbl OyeT oTobpaxartbcs
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MoakntoyeHmne SQL-6a3bl JOKYMEHTOB 30

NMSA TeKy L el 6a3bl AaHHbIX;

Vicnonb3oBaTb cepBepPHbI Kypcop BO BCexX 3anpocax (To/bko A4/ agMUHUCTPaTopoB!) - 3anpochl
IOpPMUPYIOTCS M BbIMOHAIOTCS HA CTOPOHE CEPBEPA, a HE K/IMEHTA;

MNMokasbiBaTb Tabsimuy C TOBapaMu - B OKHe ciucka JOKYMEHTOB BHM3Y BMECTO MPOCMOTpa
[OKyMeHTa by et oTobpaxarbCcsa CNMCoK TOBapoB B Tab/IM4YHOM BUAeE.

3arpyska u3 BHyTPeHHero copmaTta:

3aMeHSTb NOBTOpPHbIE AOK-Tbl 683 BOMNPOCOB - NpU 3arpy3ke 13 dopmarta Anbta-Windows
“MetoLLecs B 6a3e AOKYMEHTbI C TaKUM e HOMEepPOM Gy AyT 3aMeHeHbl Ha HOBble 6e3 NMoATBEPXAEHMS
nosib3oBaTtesns.

MNMpumeyvaHunsa:

1) Mepeknoyatbea mexay SQL-pexmmomM paboTbl U 06bI4HbIM ((haliioBbIM) MOXHO B 11060 MOMEHT U CKO/IbKO
YrogHo pa3 (MeHio Cnucok|MepekitounTbes B...).
BHumaHve! B duaiinosom pexume npouecc N npnoctaHasnmsaetcs!

2) YUT06bl 3arpy3ntb AOKYMEHTbl M3 hainioB B SQL-6a3y AaHHbIX, HEO6XOAUMO BbINOMHUTL MEHK KaTtasor|
3arpyska u3 goopmata Anbta-Windows (Haxogsack B SQL-pexume). UTobbl coxpaHUTb LOKYMEHT 13 6asbl
AaHHbIX B dhain — KaTanor|Bbirpy3ka B chopmaTte Anbta-Windows (Haxogsack B SQL-pexumve).

13.1 Pe3epBHOe KonnpoBaHue 6as3bl

Pe3epBHble Konun pabounx 6a3 AaHHbIX, Tak Ha3biBaeMblii 63kan (backup), pekomeHAyeTcs Aenatb peryisipHo
M KaK MOXHO Yale (Ha c/yvaid annapatHbIX W/nnm NporpaMMHbIX C60EB Ha cepBepe).

B nmpouecce co3gaHnsi pe3epBHO KOMuK «xuBasi» 6asa AaHHbIX BbirpyXxaeTcs B dalin Ha AUCK KomMbloTepa
(Ha koTopom ycTaHoBneH SQL Server). B pesynbtate nonydvaeTcsi LENOCTHbIA doaidsi, M3 KOTOporo B 1060l
MOMEHT MOXHO rapaHTMpPOBaHHO BOCCTAHOBUTL 6asy AaHHbIX A0 COCTOSHMS, B KOTOPOM OHa HaxoAwnacb Ha
MOMEHT co34aHusl pesepBHoi konuu. Mo unHdopmaumm koprnopauym Microsoft pesepBHYH KOMMIO MOXHO
co3faBath faxe BO BPeMs akTMBHOM paboTkl Nofb3oBaTesnieli ¢ 6a30i, 04HaKo pekoMeHAyeTcs Aesatb Konuu,
Korga ¢ 6a30i HMKTO He paboTaer.

MpumeyaHme: MepeHoc 6a3bl AaHHbIX C 0fHOro SQL-cepBepa Ha ApYroi Takxe pekoMeHAyeTcs genatb C
MOMOLL, b0 onepaLyn pe3epBHOrO KOMUPOBaHWS.

Pe3epBHOe KonupoBaHve 6asbl AaHHbIX MOXET genatbcs ABYMSA cnocobamu: cpegctsamum CYB[ MS SQL
Senver, 6o 13 nporpammbl AnbTta-Mw.

Bakan u3 nporpamMmmbl MOXHO fenatb, ecsim AnbTa-NM ycTtaHoBNEHA HA TOM Xe KOMMbloTepe, rae ctout SQL
Senver. [na 3T0ro Haf0 BbINOMHWUTL KOMaHAy MeHo CepBuc|AgmMuHuUcTpaTop|bakan SQL-6a3bl AaHHbIX.

Mpy NepBOM 3arycke pPe3epBHOr0 KOMMPOBaHWs, MOSIBUTCS OKHO C MPOCbLOOI ykas3aTb MyTb, Kyda COXpaHsTb
KOnuto 6asbl.
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HacTpoiika pe3epBHOro KonuposaHma SQL |

MyTh ¥ apHHEY |C:\Alahbackupt [&=

WPAHMTE MOCABAHWE |7 To | ADRMEHEI KOMWE
[T Cikurate apseryi konqo B [zip)

|7 [NokasklEaTE HANOMUHAHWE O HEOSXOAMMOCTIH pe3epEHOrD KONKMPpOEaHKA

ECMH OHO HE BRINDAHANOCE Oones |3 - OH.

[T Mpegnarane BeNOAHETE fESEREHOE KOMHEOEAHHE MW BRIXOLE HE MROrEandrs]

/'::T' 1] OtMeHa

B 3TOM OKHe MOXHO 33AaTb KO/MYECTBO COXPAHSIEMbIX KOMUIA, a TakkKe BK/OUYUTL Nepuoanyeckoe
yBeAoM/IeHne 0 Heo6X0AMMOCTV PE3EPBMPOBAHUS JaHHbIX.

Takxe 3T0 OKHO A0CTyMNHO B MeHio HacTpolika|CepBep 1 ceTeBble HAaCTPOWKN|Pe3epBHOE KOMUpOBaHWe

(SQL).

BoccTaHoBeHve 6a3bl U3 6akana fgenaetca cpegctBamu SQL Senver.

14. HacTpoiika cuctembl MNpeaBapuTesibHOro VIHdhopmmpoBaHus

Mporpamma AnbTa-MNM nogaepxvBaeT 4Ba BapuaHTa NOAK/IOYEHNS K CUCTEME 3/IEKTPOHHOTO AEeKIapnpoBaHus
LUWTTY (THMBL,) ® TC Poccun:

— yepes cepsBep KoMNaHun «AnbTa-Codr» (HA OCHOBaHUM [10r0BOPa aBOHEHTCKOTO 06C/TyXUBaHUS);
— Hanpsmyo (NPU HAMYWK AONOSHUTE bHBLIX annapaTHO-NMPOrPaMMHbIX CPEACTB 3aLlUTbl).

HacTpoitka nporpammbl AnbTa-MA ans pa6oTbl C 3/EKTPOHHLIM [eKnapupoBaHMemM B 060MX BapuaHTax

MOAK/MOUYEHNST OCYLLLECTB/IIETCA B MeH0 HacTpoiika|CepBep M ceTeBble HACTPOWKU|IMEKTPOHHOE
AeKnapupoBaHue.

Mpu noaK0YEHUN Yepe3 cepBep KoMnaHum «AnbTa-Codh
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HacTtpoiika cnctemsl MNpeaBaputensHoro MIHgpopmrpoBaHus

-

Hacrpoixm 34-2

=)

HWecnonezosare pestiid '3 eKTpoHHOE QeKnapHpoBaHUe"

Moakmouerve 30 | Oonoasurensho |

Cnocof 4ocTaekM CooELL eHME
@ Yepes wHTepHeT-cepeep [no npotokony HTTPS)

i MoyTa ¢ aToro komMneoTepa [E-mail)

() NocTaskoli NodTel SaHUMEETCA APYroH KorisoTep

71 Toneko ofpadoTka Ges 4oCTAEKH
120680
HEHHHHEREH RS

NaruH

MNapone

Bwog Ha cepeep 310

PekBUSHTEI AEKNapaHTa B cUcTERe 3 J1-2
OrnpaevTent [aeknapaHT]

amtp: ffeps. customs. 000000000000
Momuarent [ramomHA]

amtp: /feps. customs. 1 gateway

[ a$ PEICLIJHI:IEHHI:IE CEES0EeHKA O A4Sk NapaHTE. .. ]

AU W pekEUIHTEl AEKN3PaHT A
Ceprureuear AN

v

NankuH_Bacinuil_Hukonasswy. CER

71 P aiinoesid obreH [MS NaNoK OTCENAET EHEWHAA NPOrpardra)

Agpec cepeepa:
hittps: Afavd. alta

Norvd cepeepa:

WHTepean onpoca
30 CEKYHG,

[ Tonero MW, Ge=30L0

zerveralta

ID' pernaparTa
Q00000000000

[ Heckoneko dHpk B 0OHON Gaze

Y kamnol uprel CEQEA NorHH

&4 ’ (2] MHeTpykums ] ’ 53 Coofiwenwa 30 ]

ak. ] ’ OTreHa

32

BbInonHuTe cneaytoli e aeicTsms:

¢ yCTaHoBUTE GU1aXOK MICNoib30BaTb PeXUM "INekKTp

« B pasgene Cnoco6 AocTaBKM COOBLIEHNI yCTaHOBUTE Nepekovatesis Yepes cepBep AnbTa-CodpT (No

npoTokony HTTPS);

* B pasgene Crnocob goctaBKM COOGLUEHMI 3ano/HuTe nons JlorvH u Maponb, a B pasgene PekBM3NT bl
ID peknapaHTa

AeknapaHTa — nonda OTnpaBuTeNb (OeknapaHT),
(cornacHo AaHHbIM, NOYYeHHbIM OT «AnbTa-Codir);

* B pazgene 3L B none CepTundunKaT HOXMUTE KHOMKY CnpaBa 1 Bblbepute Ball IMYHbIA ceptudmkat LM

N3 CUCTEMHOIO XpaHunLL a,

MpumevaHue: ECv B OKHE CUCTEMHOIO XPaHWINLLL A He BUAEH HYXHbIA CcepTUdwKaT, 3HaUNUT OH He 6bin

KOpPPEKTHO yCcTaHOoB/IEH B nporpamme "Kpunto-po*.

* HaXXMUTE <PacCLULMPEHHble CBeeHNs O AeKNapaHTe>
o6si3aTesbHble Nons (NoMeyeHbl KPacHbIM YroKOM);

OHHOEe AeknapupoBaHune';

MonyyaTens (TaMOXHS) U

N B NosABMBLLEMCA OKHE 3anosiHuTe BCe

© AnbTa-CochT




33 AnbTa-NMn1

* HAXMUTE KHOMKY <OK> [1/19 COXpaHeHWs1 HacTpOoeK.

MpumeyaHue: Bawa ctamcTuka byaeT focTynHa Ha caiite https://swd.alta.ru (g9 Bxoga noTpebyroTcs NorvH
¥ Naposib), ANs OBbICTPOro Nepexoga Ucnonb3yiTe KHoMky <Bxog Ha cepBep 3>.

Mpun paboTe yepe3 cepeep "AnbTa-Codir’, ecTb BO3MOXHOCTL OTNpaBnsaTts M gaxe npu otcyTtctBum 3LIMN. B
HacTpoiikax TpebyeTcs ykasaTb SIOTUH U Naposib, NosyyYeHHbIe NPy perncTpaumm 3asaBku, 1 yCTaHOBUTb UIaKOK
Tonbko MW, 6e3 3LIMN. B gaHHOM crlydae He HYXHO yKasblBaTb PEKBU3UTbI KOMNaHuu B cucteme 3[-2 u
cepTMgmKaT 3/IEKTPOHHON NoAnucu.

HacTtpoikn 30-2 % |

[+ Wecnonesoeare pestidm '3 NEKTPOHHOE AEKN3PHPOSAHHE" DcTaTok arnpasak: 0

Moaknoueqie 31 I AononrvrensHo |

—Chocof gocTaEk M ConweHHE

{* Yepesz cepeep AnsTa-Codt [mo npotokony HTTPS) ?}l e
. ISEI CEKYHL,

" Moyra o aToro koMnsiTepa [E-mail

{ P ainoesli ofreH (M3 NaNOK OTCENAET EHEWHAA NpOrpardra) @r-) MpaTokon ofmeHa |

{~ NocTaekol NoqTel ZaHMMEETCA GRYro KomnsoTen

{~ Toneko ofipatioTka Ges 0oCTaEkKM ! v Toneko MW, Ges 3N

florun 140360
Mapons |HHEHEHEHHE

Bwog Ha cepeep 310 |

Mpn nogkntoyeHnn Hanpsamyto K UUTTY & TC Poccun
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HacTpoiika cuctemsl MpeaBaputeibHOroO VIHopMmMpoBaHus 34

Hactpoinku Of1-2 |

v Hecnonesoeare pesm '3 NeKTpOHHOE 0EKN1apHpOEaHHE" OcTarokr aTnpasak:; 45

MNogkmoveHke 3 10 I JHononHuTENEHD I

—Crnocof gocT 3k coofieHMi

" Yepes cepeep AneTa-Codr (o npoTokony HTTRS M EpEE e T
ISI:I CEEYHO,

% MMoyra ¢ aToro KomnsioTepa [E-mail)
. . SMTF aeTOpKzauMa
P aRN0ELIN 0SMEH (M3 NAN0K OTCEINAET BHEWHAA NROrpatrda) r R

" JocTaEkol NoNTEl S4HHMAETCA APYrol KorisoTep A"J Mperokan ofmena |

{~ Toneko ofipatioTka Ges 0oCTaEkKM

MNaruH I??????@eps.u:ustnms.ru ﬂapunblﬂﬂﬂ#ﬂ#ﬂﬂﬂ
K.aray Igateway@eps.custnms.ru SMTF I'IEI.1.1.2 : |25
O kera |777777@eps. customs. u FOP3 [101.1.2 {1

—PerBUSMTE ABKNapaHTa B CHCTERMe 3 J1-2
OTNpaEHTENE [0EKN30aHT] |0 gernapaHTa
Ismtp:.-".-"eps.u:ush:-ms.ru.-"????????? TRy

[Monyyarent [TaroHHA]

Ismtp:x’x’eps. clstarmz. i gateway

aﬁ} PEIELIJHI:IEHHI:IE CEE0EHHA 0 QEKN3PaHTE. .. |

—dUIM 1 pekBUSHTEl AEKNapaHT A

Ceprudguear UMM [T Heckoneko dupm B oaHoM Gase
IJ'IanKHH_E!acunuﬁ_HHmnaEBHq.EEH j i,p‘Jl W e me o ATTES
@ HMHcTpykLmHaA | 3 Coofiwerma 31 | ak. OrrieHa

BbinonHuTe cneaytolne AeicTBus:
e ycTaHoBUTE iaXok icnonb3oBaTb pexnm "IneKTPOHHOEe AeKapupoBaHue'™;

* B pasgene Crnocob AocTaBKU COOOLLEHUI yCcTaHOBMTE Nepektoyatesib [loyTa ¢ 3 TOoro KomnbloTepa
(E-mail);

* B pazgene Cnocob gocTtaBku coobLyeHnini 3anonHnTte nons Komy, OT koro, SMTP, POP3, JIOrnH u
Maposnb, a B pa3gene PekBu3uTbl geknapaHTta — nona OTnpaBuTeNb (geknapaHT), MNonyyaTenb
(TamoxxHs) n ID geknapaHTa (CornacHo gaHHbIM, NO/y4YeHHbIM OT LIATTY);

* B pazgene 3L B none CepTudunKaT HOXMUTE KHOMKY Cnpasa 1 Bbibepute Ball MYHbIA ceptmdmkaT ILUIM
N3 CUCTEMHOrO XpaHunLL,a,;

MpumeyaHme: ECn B OKHE CUCTEMHOIO XpaHuamLLLa He BUAEH HYXHbIA cepTudmkaT, 3HaUnT OH He Obin
KOpPPEKTHO yCcTaHOoB/IEH B nporpamme "Kpunto-po".

* HaXKMUTE KHOMKY <PaclUMpeHHble CBeZleHMs O AeK/lapaHTe> U B NOSBMBLLEMCS OKHE 3aroJsiHnUTe BCe
o6s13aTeslbHble Nons (MOMeYeHbl KPacHbIM YroKOM);

* HaxXMUTe <OK> [1/11 COXpaHeHUs HacTPoex.
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15. Mpouecc NpeagBapuTesibHOro MHPOPMNPOBAHUA

Cos3paHuve JOKyMeHTOB

B nporpamme «AnbTa-MA» BbI30B [OKYMEHTOB A8 M pacnonioxeH Ha naHenm AOKYMEHTOB B pasgene «T4/
MN».

HeoGxoAvMbIli OKYMEHT BbIGUPaeTcs No criefytol, MM napaMmeTpam:

TOMM v 30 = MPOWE ~ 2

TO (T, TpaHzuT)
TIR (T, TpaHzuT)
M1 AsTo (ecnk HeT BTT)

T4 (M, TpaH3uT) — npeaBapuTenbHas MHopMaumsa 0 TpaH3uTe TOBapoB. 3anosHAeTcs, ecin Jasiee MallvHa
6yaet cnegosatb No Tepputopun TaMOoXeHHOro cotosa Ao CBX nnm 3TK.

TIR (M, TpaH3uUT) — NpeaBapuTesibHas NHGOpPMaUns 0 TpaH3nTe TOBapPOB C UCNOSIb30BaHNEM KHKKM MM,
M ABTO (ecnn HeT BTT) — npegBaputefibHas MHopMmaums O npubbiTii  TOBapoOB, MNEPEBO3UMbIX
aBTOMOOW/IbHBIM TPAHCMNOPTOM. 3arnosiHAeTcs, ec/m fanee MalwlvHa He OyAeT crefoBatb Mo Tepputopun
TamoXXeHHOro coro3a.

[ LOKYMEHT MOXHO 3arno/IHUTL C HYJ/Isl UM CO3[aTb B3aMOCBSI3aHHbI AOKYMEHT U3 [eknapauyn Ha ToBapbl.

BHumanve! Ans odopmaeHus M Ha rpaHuue Benapycn ncnonbayetca TOJIbKO gokymeHT T4 (MA, TpaH3uT)!

OTmpaBka 4OKYMEHTOB

3ano/HeHHbIN JOKYMEHT MOXHO OTNPaBUTL ABYMS cnoco6ami: U3 qoopMbl pefakTMpoBaHnsi AOKYMeHTa Uin 13
Cnucka AOKYMEHTOB, HAXaB Ha KHOMKY C «MOJTHUAEN>.

7]+
i -
|
el I TNPAEMTE NPEAE3PMTENEHYH MHG 0D ML

BES
~ OmrpaewTe [T HE MROEEREY| E TahkOHH
en [MpoeepuTE AokyMeHT no 30 aneGoman

B cnyuae ycnelwHoii nepefjays AOKyMeHTa B cucTemy [, aeknapaHTy npuaeT MNOATBEPXAEHNE O
permcTpaumm npefsaputesibHol MHGOPMaLWM C MPUCBOEHVEM €/l YHIKa/IbHOrO PerMcTpaLmoHHOro HomMepa.
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FE Coo6uenna 31, no T, Ne69942684 [_ o] <]
MpoTokon afveHa I CoofieHHs B BHIE 0epeEa |
@ PeaakTuposate T ? MNokasars oWwMbKH .aj OrseE [T WeTopua npousaypes! QJ OTEETUTE Ha Sanpocs!
7| DOHOBUTE CTIMCOK ./ MNokasare <ML __,J Mokazare AUN ﬁ 3anpocHTE NPONYWEHHEE \j [eETEpHE OTEETHTE
Bpera cosnaHus IKTo IHEIHMBHDBEIHHB COOGLLEHKR ||'|0.U.|306HO0Tu IETa'rgc Tun I;I
| |2902123:01:42 | @+ MpeactasneHue kapraukd MM npu TpaHsuTe ToBapoe > 0K CHM.12013
] 290212 31%07 JE MonyyeHo TokyrEHT NpUHAT Ha 05patoTky. < 0K ChiM.DO002
| 2902123130 JE OdpatoraHo O6patorka A0KYMEHTA yonewHo saesep... < OK ChiM.00004
290212 31639 | ¢3 NoatespsasHue pervetpauan MA 9a49f51b-199a-4f4d-a5f3-16cc 32452842 < Ok CHM.12002

85  Ofpadorato DokyreHT yenewHo ofpadoran > 0K CkM. 00004

<] | ;IE|

OreeT Ha \.2 29022012 316:39 MNogreep#aenue pervctpauud MK/ 9a45f51b-199a-4f4d-a5f3-16cc324529d2

@ HokT zapertcTpHpoEaH

PeqakTuposares [T | | [v BrogAwwe v Moxogawwe [ lMoarespsaeHua aocTasku [~ Moscem (T sa mecau Jakpere |

Mpw neyamm fokyMeHTa 6yAeT BbIBOAUTLCA chopma CO LUTPUX-KOLO0M.

gl Neuatk TIR (MW, TpaH3uT) 69942684
| iz Messmane gosyaeer | & Hasmpomwanpumsps | o) Comarems kan.. |5 Zapere |H | 4 =k | MW

=

TpaH3THaA Aeknapauuvs. B ka4ecTEe KOTOPOHW Mcnonb3yeTca KHinkka MAN
¢ NpUNaraeMbiMi K HER TRAHCNOPTHBIMK (MEPeB030YHBIMM) M KOMMEPUeCKUMKM ACKYMEHTaMK

YHARS Nkl P MBEHTHEORSHTOP TOBAEHIA NBRTEA

WhME611AWNME5533
[lepeeozsE: (CTpasxz cInpaenesns | Tpasna HazHAY eHNA
AM.TRANSPORT POCCKA HWLEPNIAHAEI
0| | H oz

31y opMy MOXHO pacneyatrals Ha Oymare WM COXPaHWTb B BUAE W300paXKEHUsi, HaXaB KHOMKY
<CoxpaHUTL> B pexume npegBaputesibHOro NPoOCMoTpa [,0KyMeHTa.

CoxpaHuThb. . <]

% TeKywyYK CTRaHWLY
{~ Bece crpanuusl g POF

{~ Bece crpanuuel & TIFF

(] I TrieHa |

Brumanve! Ana Pecnybnvkn Benapycb — npucsaveaetcs YWNHM — YHuKanbHbIA MaeHTMdwmKaumoHHbIR Homep
MepeBo3ku. LUtpux-Kog4 npyv 3ToM He dOPMUPYeTCs, U cam [OKYMEHT He pacredyaTbiBaeTcs. Ha nyHkte
nponycka Ha 6enopycckoli rpaHule TC AOCTAaTOMHO COO6LLUTL MHCNEKTopy YWHI.
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Bepcua oopmata
Mo ymonuaHuto dopmart Bbirpy3kn M coBnagaeTt B dopmaTtom DMEKTPOHHOIO AeknapupoBaHus (CM. pasgen

Bobirpyska B8 APM TW). Ecrm xe TpebyeTcsa nogasate W B gpyrom copmate (Hanpumep, B KakOM-TO U3
npeabiayLLnx), To ero MoOXHO 3afaTtb B MeHo HacTpoiika|EgnHblii cnncok HacTpoek, pasgen 3|MNpoyuve:

EAMHBIA cMCoK HAacTpoek _ O] x]

Mo pasnenar | D EwmiA crMcok I

/'i:?' |Esenme MACTE MRMEHM HSCTROMKM 8NA NoMCEa |Z||
30 A Mpoyue AT Meeonc AOTCA AOTC-2 kAT TO a0 MNpodwe Bce Beirpyska [Mpoyes
Bce |J L\. |¢le|pr TEKYW ErD CrMcEa |
3 3
n:gj:;m o 19. Bepcua3d [ ona ornpagku MK [nucto - Tekywan eepowa 30) [Fler) ;I
Pervcrpauua |5'4'3

-
-
| | 9

Bepcua ykazvieaetca B fopmate 543

¢ COpocHTe HACTRONKK | MpHMEHKTE | (] 4 |

Ocob6eHHOCTU 3amno/IHEHNS [,0KYMEHTOB
TA (M, TpaH3uTt)

— 3anonHseTcs cornacHo Pewenntio Komuccum TC ot 18.06.2010 N 289 (B pepakumm PewweHna KTC ot
19.05.2011 N 638).

O6sizaTeNibHOV A1 3anofiHeHus aBnsetcs rpada 29 «TaMoXHA Ha rpaHvue». Mo kogy nocta 6yaer
onpeaensTbCs, KyAa OTPaBAAT> NpeABapuTesibHY0 MHGIOPMaLMio — B POCCUIACKYID WK 6enopyccKyto
cucTemy M. Takke HEO6XOAMMO 3ano/IHUTL B COOTBETCTBYHOLLMX MOJISIX OPUEHTVPOBOYHOE BpeMsl MpubbITUs
TPaAHCMOPTHOIO CPEeACTBA Ha rpaHuLly.

OcobeHHOCTV Npu 3anofiHeHnn 1 nogade M Ha 6eslopyCcCKuil TaMOXEHHbIA MYHKT MPONycKa:

Hesasuncumo oT npoueaypbl 4nsa odopmaeHus M Ha rpaHvue Benapycu 3anonHaeTcs ToNbKO AOKYMEHT - T/,
(MW, TpaHauT). MNpu nepeBo3ke no npoueaype MAM B rpace 44 Hago 06sA3aTENIbHO yKas3aTb HOMEP KHWKKK
MAM (nog kogom 02024), NopsAKoBbIA HOMEP McTa KHKKM MAM 1 naeHTMMKaUyoHHbI HOMep AepxXaressi
KHWKKM MM, Hanpumep: 02024 XX12345678 OT 10.05.12 1 RUS/123/45678, rae «1» HOmep /mcTa, a
«RUS/123/45678» — ID gepxaresnii KHWKKK.

Takxe o0b6s3aTesIbHO 3anoHATCS:

rpad| 52 «l"apaHTUs»; 415 KOPPEKTHOM BbIrpy3ku 52-0i rpadwl TpebyeTcs:
- B NepBOM nogpaszesne ykasats cyMMy B pazmepe 30% OT CyMMbl, yKka3aHHOR B 12 rpadoe.
- BO BTOPOM nogpasfene ykasarte kog mepbl "01".

rpynna noneit BHM3y nog rpadoii 55 — VIN, cBMaeTenscTtBO 0 perucipaummn TpaHCMOPTHOTO CpeacTsa U
HeCKoMbKO KofoB, Hanpumep: Bug TpaHcnopta: 002 (rpysoBoii); Kog mapku: 999 (npouve); Koag uemm
nepemeLyeHuns: 12 (tpaHsut B P®P);
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CBeAeHVsi 0 BoauTene (HaxoasTcs nof rp.44);
CBefeHVsi 0 NepeBo3uuke (cnpasa oT rp.50);
KO 1 Ha3BaHWe TaMOXHMW HazHaueHus (rp.53).

B rpadgax 12 n 45 ykasblBaeTcs TaMOXEHHasi CTOMMOCTb ToBapa B 6Gefniopycckmx pyonax. B 23 rpade
yKa3blBaeTCs Kypc BaslloTbl OTHOCUTENBHO Benopycckoro pyo6ns.
TIR (MW, TpaH3unT)

3anosiHeHUo NoA/iexar Bce o6s3aTesbHble Nons (0TMeUeHbl KpacHbIM YrosikoM). Mpy Hasmumm MHdopMaumu,
HEeo6X0/1MMO 3ano/HWTL 1 OCTasTbHbIE MOSIS.

Krtka QN —
Maprua 1 Karea
1 Mp11ha Toeap0s Ko B0 CEuH$HE auHA 4 TOEA00E MNMucTos DG AR $akTEPHAA CTOMMOCTE Braro rp. macT. Hosk
g
2 BTT — HN (78 2 s M2 [ T fesved00 USD [ B RU
E Crpas arrpesneria ™ Crpans HasHaveHa =
Nosrun2 | (R (POCCUAFIN ) N ISP A -
1
MoenTrdgukarop kHrsaod MON
z L) o g | PericTpaumared novep [peaeapumentHoi nedopreaim
Hnmai Cim 2 den. aneTa ‘
MepeBo3vnK
OrFH
Heumeroaame! PU0 -
i F TR0 HAMEHOBAHAE DPFEHISSELHI. WHH Knn WTH
I N N N A -
Aapec
Crpara ™ Wrnexe (16nacTs [peros, wrar, npoEuHIMa T |
| | Heacenesrsii ny-xr, Yniua, HaMED AEma, Homi=p oeucs.

Tk HT, 4A0CTOBENAOUMHA IHIHOCTE
Bwa ™ Cosp, e, fara e 73 Homep Cepra Ko rarep @uznyeckaro nvda WA, Homep aepecarens sk kA0

Heumerosane niam:-!uun ahnmuzﬁnu:imm

FIH(hopMaLMA © BOAWTENE TPAHCMOPTHOTO CPeACTEA
T AmA Oriectea

ICHELENTANO — ADRIANO
o n=0CTE.
BOOMTEAL

CrpaHa o ES LA HA HIHICTE Ca Hie#) Datasegaid 15 Mo #oMep $Hz LA
PL = 21 = MACAOPT AU 481890 230802 48010236425

HEHMEH 083HHE O 3HH S0 H, BSESIWER QORYMEHT

=

YKasbiBaeTcst MHGopMauusi 060 BCeX TOBApHbIX Napmusix, crieayowmx no aadHHoi KHmkke MAMM, a Takxke 060
BCEX ToBapax B KaxAol naptun. PasbrBka TOBApOB Ha MapTMM XOPOLLIO BMAHA Ha MaHen HaBuraumm cre.a oT
OnaHka.

Co3zfaTb TOBapHYIO0 NapTUI0 — KHOMKa <ToBapHas napTusi>.

TogEapHaA NapTHA

CeefeHWa 0 TOBapHOW NapTHA

[l06aBUTb el e OfHy TOBAPHYIO NapTVI0 — KHOMKa * B 3aro/ioBKe NapTuu.

Ana ,ﬂ,06aBI'IEHVIﬂ TOBapa BHYTPU NapTnn — KHOMKa * B 3arosioBke 1oBapos B TEKyLLI.EVI napTmn.
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M ABTO (ecnu HeTBTT)

— 3ano/IHeHUIo Mo iexar Bce 06si3aTeslbHble Nonsa (OTMeUYeHbl KpacHbIM Yroikom). Mpu Hamummy nHdopMaumim,
HE06X04MMO 3amno/HUTL U OCTa/IbHbIE MOJIS.

16. Oco6eHHOCTM 3arnosIHEHNA OKYMEHTOB
T4 (M, TpaH3uT)

— 3anosnHgeTcs cornacHo Pewennio Komuccum TC ot 18.06.2010 N 289 (B pepakumn PeweHua KTC ot
19.05.2011 N 638).

Obs3aTenbHOM ANa 3anonHeHns sBnseTcs rpada 29 «TamoxHA Ha rpaHuue». o kogy nocta 6ypet
onpefenaTbCs, Kyfda OTNpaefATL NpeaBapuTeNibHY0 MHGoOpMaumio — B POCCUIACKYIO WM 6enopycckyto
cuctemy M. Takxe Heo6xoA4VMO 3ano/HUTL B COOTBETCTBYIOLLLMX MONSAX OPUEHTVPOBOYHOE BPeMs MpubbITA
TPaHCMOPTHOro CPeACcTBa Ha rpaHuny.

Ocob6eHHOCTM Npu 3anonHeHUn 1 nogade M Ha 6eN10pyCcCKUii TaAMOXEHHbI MYHKT NPONycKa:
Hesasuncumo oT npoueaypbl 4nsa ogopmaeHus M Ha rpadvue Benapycu 3anonHaeTcs TOMbKO AOKYMEHT - T/,
(M, TpaHauT). MNpu nepesoske no npoueaype MAM B rpade 44 Hano obA3aTeflbHO yKasaTb HOMEpP KHUXKKU
MAMN (nog kogom 02024), NOpAAKOBLIA HOMEP NMcTa KHWKKU MATM 1 naeHTMdmMKauMoHHbIA HOMepP Aepxarens
KHWKKU MAM, Hanpumep: 02024 XX12345678 OT 10.05.12 1 RUS/123/45678, roe «1» HOMep fwvcTa, a
«RUS/123/45678» — ID pepxarenst KHWKKU.

Takxe 06sa3aTesIbHO 3anoHAKTCS:

rpad| 52 «lFapaHTns»; 415 KOPPEKTHON BbIrpy3ku 52-0i rpadwl TpedyeTcs:
- B NEPBOM MoApasaesne ykasats cymmy B pasmepe 30% OT CyMMbl, yKasaHHoli B 12 rpade.
- BO BTOPOM nogpaszesne ykasaro kog mepbi "01".

rpynna nonein BHu3y nopg rpadoii 55 — VIN, cBuAeTenbCTBO O perMctpauymn TpaHCMOpPTHOro cpefcTtsa U
HEeCKOMbKO KOAoB, Hanpumep: Bupg TpaHcnopta: 002 (rpysoBoii); Kog mapku: 999 (npouve); Kog uemm
nepemMetlleHvs: 12 (TpaH3uT B P®);

cBefeHus o Bogutene (Haxoaatcsa nog, rp.44);

cBefieHns 0 nepeBo3ynke (cnpasa ot rp.50);

KoA, 1 Ha3BaHue TaMOXHW HazHadeHus (rp.53).
B rpagex 12 un 45 ykasblBaeTcA TaMOXEHHasi CTOMMOCTb ToBapa B 0Oeniopycckmx pybnax. B 23 rpade
yKasblBaeTCs KypC Ba/ltl0Tbl OTHOCUTE/IbHO 6E/1I0pyCcCKOro py6ss.

TIR (MW, TpaH3KT)

3anosiHeHUo NoA/iexar Bce o6s3aTesibHble Nos (0TMeueHbl KpacHbIM YrosikoMm). Mpy Hasmumm nHdopMaumi,
HEO6X0AMMO 3amnoSHUTL U OCTa/bHbIE MOJIS.
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EITIR (MW, TpaHauT) 6994:
Krtka QN —
Maprua 1 Karea
1 Mp11ha Toeap0s Ko B0 CEuH$HE auHA 4 TOEA00E MNMucTos DG AR $akTEPHAA CTOMMOCTE Braro rp. macT. Hosk
2 BT — AW 0E W2 s M2 [ " feeyedoo USD [ B [RU
3 Crpans orpeeneris ™ CipaHs HasHauEHE =
Nosrun2 | (R (POCCUAFIN ) N ISP A —
1
VaeHTrdpMkaTop kHMKA MON
z L) o g | PericTpaumared novep [peaeapumentHoi nedopreaim
Hnmai Cim B2 dien. aWcTa ‘
MepeBo3vnK
OreH
Heuneriomenie/EM0 =y 0000
P F TR0 HAMEHOBAHAE DPFEHISSELHI. WHH Knn KTH
4 g 3 |
Aapes
Crpana ™ Wrnere (finecTs [perice, umar, npoeuHE uTn |
_. HWE-"U‘""Jﬁ NYy=KT. ':IJ'“'IIU. HIMED A0S, HOMZR OIHCS.

Tk HT, 4A0CTOBENAOUMHA IHIHOCTE
Bwa ™ Cosp, e, fara e 73 Homep Cepra Ko rarep @uznyeckaro nvda WA, Homep aepecarens sk kA0

HeumeHosame ﬂiﬂ'ﬂdﬁ!lﬂd% E:nmunﬁnu:imam

FIH(hopMaLMA © BOAWTENE TPAHCMOPTHOTO CPeACTEA
T AmA Oriectea

ICHELENTANO — ADRIANO
o n=0CTE.
BOOMTEAL

CrpaHa o ES LA HA HIHICTE Ca Hie#) Datasegaid 15 Mo #oMep $Hz LA
PL = 21 = MACAOPT AU 481890 230802 48010236425

HEHMEH 083HHE O 3HH S0 H, BSESIWER QORYMEHT

=

YKasblBaeTcs MHGopMauusi 060 BCeX TOBapHbIX Napmusix, crieayowmx no aaHHoi KHmkke MAMM, a Takxke 060
BCEX ToBapax B KaxAol naptun. Pa3brBka TOBApOB Ha MapTMKM XOPOLLIO BMAHA Ha MaHen HaBurauymm cre.a oT
OnaHka.

Co3zfaTb TOBapHYIO0 NapTUI0 — KHOMKa <ToBapHas napTusi>.

TogEapHaA NapTHA

CeefeHWa 0 TOBapHOW NapTHA

[l06aBUTb el e OfHy TOBAPHYIO NapTVIO — KHOMKa * B 3aro/ioBKe NapTuu.

Ana ,ﬂ,06aBI'IEHVIFI TOBapa BHYTPU NapTnn — KHOMKa * B 3arosioBke 1oBapos B TEKyLLI.EVI napTmn.

M AsTo (ecnu HeTBTT)

— 3ano/IHEHUIO NoAIeXaT Bce 06s3ateslbHble NosA (OTMEYEHbl KpacHbIM yronkom). Mpn Hamumm nHdopmaumu,
H€06XO,IJ,I/IMO 3ano/JIHNTb U OCTaJ/lbHblE MOJIA.
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